€3 Kimberly-Clark 3abesneyeHHst LMhPOBOro

Ak opieHTyBaT1CA Ta
BMKOPUCTOBYBATH nopTari

Coupa

Ans kpawoeo doceidy HagyaHHs!, 6yOb flacka, HamUCHIMb KHOMKY « Pedaz2yeaHHsi» ma
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HacminbHit npoepami Microsoft Word. lNepeeansd yboz2o dokymeHma e SharePoint abo e
bpay3epi Moxe crromeopumu PO3MiLU,eHHs1 306paxeHb i mexkcmy.
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Lis nikTorpama Bka3ye Ha nopanbLii BiAOMOCTi Npo nonituky aéo 6isHec-
npouec, noB'A3aHi 3 KPokoM. HaTUCHITL Ha HagaHe NocunaHHsA(M), po3milleHe
B QRC ansa oTpMmaHHA AoAaTKoBOI iH(opmaLlii.
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

Balwu ekpaH Ha nopTani noctayaHHs Coupa MoXxe AeLlo BiApisHATUCA BiA
LbOro TPEHiHry, ane KPoKu Ans BUKOHaHHSA BNpaBu O0yayTb OAHaKOBUMM.

MeTa

Lis kopoTka goeigkoBa kapTka (QRC) nosicHioe npouec BUKOHaHHSI nocTavanbHukamm
KiflbKOX 3aBAaHb Ha nopTari noctavanbHukie Coupa, Takux sik HanawTyBaHHSA napameTpiB
nepegadi 3amoBreHHs Ha 3akynisnto (PO), CTBOPEHHSI OHNaH-KaTanorie Ta eNeKTPOHHUX
paxyHkKiB-(pakTyp, a Takox nepernsz 3aMoBrieHb Ha 3aKyniBriio.

KnrouoBi TepmMiHM

e Coupa Supplier Portal — ue Beb6-noptan, npu3HavyeHuin 4ns 4ONoMoru
noctayanbHWKam B ynpasniHHi ixHiMu 6i3Hec-onepadigmu 3 Kimberly-Clark (K-C).

e Advance Shipping Notice (lMonepegHe NOBiQOMNEHHS NPO BiABaHTaXXeHHSA) —
Lie enekTpoHHE NOBIAOMMEHHS NPO BigBaHTaXeHHsI TOBAapIB Big NocTavarnbHWKIB A0
IXHIiX KMi€HTIB.

e Invoice (PaxyHok-akTypa) — Lie NnaTiXHUIN AOKYMEHT, BUAaHUN
noctavansHukamu komnadii Kimberly-Clark, y skomy 3asHavaoTbes diHaHCOBI
3000B's3aHHA 32 OTpUMaHi ToBapu abo HafaHi nocnyru.

e Disputed Invoice (CnipHui paxyHok-thpakTypa) — Le NnaTiKHUA JOKYMEHT,
BiaxuneHuin komnatieto Kimberly-Clark noctayanbHuKy Ansi NOBTOPHOMO NPUAHATTS
HOBOrO paxyHKy-hakTypu.

e Credit Note (Kpeaut-HoTa) — LUe paxyHOK-hakTypa, HagaHui nocTavanbHUKOM
komnaHii Kimberly-Clark 3 Big'eMHMM 3Ha4eHHsIM SIK kpeauTHa npono3uuis abo ans
BUPILLEHHS CMIPHOIO paxyHKy-hakTypu.

e Purchase Order (3amoBneHHs Ha KyniBnio (PO) — ue KomepuiiH1A OKYMEHT,
KM BUOAETLCA NOKYrLEeM NpPoAaBLio sk 3060B'A3aHHsA npuabaTt ToBapu abo
nocnyru B y3roa)XeHux Tunax, KinbKOCTSIX i LjiHaxX.
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

MoBepHyTUCA OO0 3MiCTY

Ak 3apeectpyBaTuca B CSP

3apeecTpyBaBLIMCb Ha nopTani noctavansHukiB Coupa (CSP), B1 3moxeTe 3AiicHIoBaTH
TpaH3akuii 3 Kimberly-Clark. Y HaBegeHux Hmx4e Kpokax onucaHo 6axaHun i equHunii
npouec, skmun K-C npuimae ansi 3any4yeHHs nocradansHukis Yyepes CSP.

A. Bwu oTpumaeTe enekTpoHHe 3anpolleHHs Big K-C 3 Temoto nucta: IHCTpykuii 3
peecTpadii Kimberly-Clark — MoTpi6bHo BukoHatu gito

B. Hatuchite kHonky «MpuepHaTtuca oo Coupa» B eNeKTPOHHOMY MUCTI i3
3anpoLlleHHam abo MNepecnaTu ue 3anpoLUeHHs, SIKLLO BM HE € KOHTaKTHOK 0CO0O0t0 Y
CBOIN KOMNaHii

I Kimberly-Clark Registration Instructions - Action Required inbox x a

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.coms

to kctrainer2+120 v

@ximverty-ciark Kimberly-Clark Registration Instructions - Action Required

zcoupa

Hello K-C Training #1

Kimberly-Clark handles all business spend electronically in order to reduce the risk of lost documents and to ensure faster processing
time. Within the next 48 hours, please click the button below to register your account. If you are not the right person at your company,
send this request to the appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Contact us immediately at
Vendor.Se! kcc.com i you are unable to register for any reason.

Andrew Olson
Kimberly-Clark

*Bbydb nacka, 38epHimb yeazy, Wo nosiOOMIIeHHS, ke 8U ompumaeme, Moxe Oewo 8i0piaHImucs 8i0
HagedeHo20 suLle CKpiHWoma

Bydb nacka, nepelidimps 00 HacmyrnHoi CmMOopiHKU.
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

B. BsegiTb HacTynHy iHpopmauito Ans HacTynHMX nonis (060B'A3KOBI NOSS NO3HAYEHI
YepPBOHOIO 3iPOYKOI0 *). YKaxiTb CBOK KOMMaHilo, Ha3By KOMMaHii, agpecy
€NeKTPOHHOI MoLWTK, iM'A (OCHOBHWUIA KOHTAKT), MPi3BULLE (OCHOBHWI KOHTAKT) i
naporb (3 nitep i unudp, MiHimym 8 crumBonis)

. 3asHauyte npanopeub MNoniTuka koHMIAEHUINHOCTI Ta YMOBW BUKOPUCTaHHS (Le
o6oB'A3KoBa yMOBa).

MpumiTtka: KOpmanyHi yMoBM nepenivyyoTe yMOBU BUCTaBMEHHS €NEKTPOHHUX paxyHKiB
yepe3 Coupa Ta CSP. By, sik noctavanbHuK, 0cobnm1Bo SKLLO BY BiAMNOBifaeTe 3a

Eb yNpaBniHHS IOPUANYHUMM NOAATKOBUMU HaknagHUMK, 3060B'A3aHi NpoyMTaTH, oLiHUTK Ta
noroaMTUCS 3 LMW YMOBaMU BUKOPUCTaHHSI, @ TaKoX YCBiAOMIIOBATH CBOIO
BiQNOBiAaNbHICTb 3a 3MICT | 06pObKY LMX paxyHKiB-akTyp.

[. HaTucHite kHonKy «CTBOpUTK 06NIKOBMI 3anucy» Nicnsi 3aBepLUEHHS.

A. HatucHits nocunanHs YBIMTU (skwo y Bac € obnikosuii 3anuc CSP).

*Ema
* First Name * Last Name

* Confirm Password

I I accept the Privacy Policy and the Terms of Use o

I Already have an account?

Mpumitka: Baw obnikoBuii 3anuc CSP 6a3yeTbcs Ha NeBHi aapeci eNeKTPOHHOI MoLTH.
AKLLO B BUKOPUCTOBYETE afpecy enekTPOHHOI NOLUTH, BigMiIHHY Bif Tiei, aky K-C

Eb 3apeecTpyBana Ans Bac, BU He 3MOXeTe 3B'A3aTucsl 3 HUMK, oKW He HadacTe iM agpecy
€NeKTPOHHOI NowwTK abo He cTBopuTe 0bnikoBui 3anuc CSP 3 Lieto agpecoto enekTpoHHOI
NoLuTH.

Bydb nacka, nepelidime 00 HacmyrHoi CMopiHKU.
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€ Kimberly-Clark

Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

MpumiTtka: Akwo Bam noTpibHa gonomora 3 nepeknagom, Google Chrome i Microsoft Edge

Eb NPOMOHYTL 6E3KOLUITOBHI PO3LIMPEHHS Ans 6paysepa Ans nepeknagy, npoTe BU HeceTe
BigNoBiAanbHICTb 3a Te, Wwob iHdopmauis, HagaHa Kimberly-Clark, 6yna TouHoto

E. BeegaiTb HacTynHy iHdopmaLito Npo Bally KOMNaHito Ans HAaCTYNHUX Monis
(ob0B'A3KOBI MO NO3HAYEHI YePBOHOO 3ipoykoto *): IM'A Ta npisBuwe, Homep
TenedoHy, KpaiHa/perioH, Agpeca, Micto, O6nacTb, lMowToBun iHgekc.

K. HaTucHiTb kHonky Oani.

Your Contact Information

* First Name * Last Name

SsupplietName Trainer

* Phone Number

* Country/Region o

United States
* Address
123 Main Street

* city State * Postcode

Houston Texas 77082

skip for Now

Bbydb nacka, nepelidimb 00 HacmyrnHOi CmMOpPiHKU.

3. BsegiTb HacTynHy iHdopmaLito Npo Bally KOMMaHito y HAacTyNHMX nonsix (060B'A3KOBi
nons No3HayeHi YepBOHOH 3ipoykoto *): Be6-calT KoMnaHii, laeHTUdikauinHmn
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

HOMep nnaTHuKa nogatkiB. Bnbepitb nyHKT Y meHe Hemae Beb6-cauTy abo y
MeHe Hemae iaeHTUdiIKauiiHOro NnoAaTKOBOro Homepa, SKLLO Lie He CTOCYETbCS
BaLLOT KOMMaHii.

M. BeegiTb HacTynHy iHbopmalLiito Npo cBoto kKoMnaHito (060B'A3KOBI NONSA NO3HaYEHi
YepBoHoto 3ipoykoto *): DUNS Number, sikwo y Bawoi komnanii € Dun &
Bradstreet DUNS Number.

K. HatucHite kHonky [ani.

Tell Us About Your Business

* Business Website

*Tax 1D (or Local ID)

DUNS Number

J1. BeepiTb HacTynHy iHcopmaLlito Npo CBOK KOMMNaHito y HAaCTYNHUX Nonsix (060B'A3KoBI
nons no3HayeHi YepBOHOIO 3ipoykoto *): Pik 3acHyBaHHsA, BaxaHa BantoTa, Po3mip
KomnaHii, Onuc KoMmnaHii, 3oHa o6¢cnyroByBaHHsl, 30HU BUKIMHOYEHHS.

M. HatucHite kHonky Hani.

Customise Your Profile

¥eor Established Prelerred Currency Company Size
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

H. BubepiTb cBOO KpaiHy.
O. BubepiTb KaTeropii pisHOMaHITHOCTI, siKi NiaXoAsTb Ans Baloi KoMNaHii.
1. HatucHiTb kHonky Oani.

Highlight Your Diversity Credentials

Diversity is a business advantage.

United States

Select Diversity Categories

P. HatucHiTb kHONKy 3aBaHTaXwTu, LWOO 3aBaHTaXUTU CePTUIKATU Pi3HOMAHITHOCTI.

C. HatucHitb «MponycTuTh 3apas », Wob ob6inTh Lern KPoK i 3aBaHTaXWTH CBOI
cepTudikaTh pis3HOMaHITHOCTI Ha BinbLu NisHbOMY eTani.

T. HatucHiTb kHonKy Oani.

Upload Diversity Certificates

(Certificates may be added later)

Economically Disadvantaged Female-
owned Smail Business (United States)
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

Y. BubepiTb ranysp, fka nigxoAvTb A4S BaLOi KOMNaHii.
®. Bubepitb kaTeropii nocnyr, siki Hagae Balla KOMMaHisi.

X. HaTucHite kHonky Aani.

Identify Your Product Categories

Buyers search Coupa to find new suppliers like you.

Industry

| Select Industry .,I e

Product and Service Categories

| select Categories v| @

Skip for Now

Ll. Bubepitb kHOMKy «MpoaoBKUTU 3 6E3KOLUTOBHUM>.

Get Verified to Grow Your Business

% Coupa Verified Free
L} (]
c mer © °
der [ L] e

invoices managemer © °
°© °

[}

L]

(]
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Micna ycniwHoi peecTpauii Bu 6yaeTe nepeHanpasneHi Ha AOMAaLUHIO CTOPiIHKY nopTany
nocTtavanbHukis Coupa (CSP).

.-;;':coupa supplier porta JOHN NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

a
Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discovered Learmn More Announcements view i (o)
Profile Progress Last Updated
1 I 1 Improve Your Profile i F
- 2% Complete () about 4 hours ago One-Click Sa\,mgs View All
¥ start saving today!
Profile Summary Explore deals for your company, exclusiva to

the Coupa Community.

@ 1 ‘L& Merge Accounts

3 1 1 If your company has multiple CSP accounts
merge them to reduce confusion for your
customers. Learn more

Registered User Connected Customer

Request Merge

MoBepHyTUCA OO0 3MiCTY

£lKk cTBOPUTU CBOKO KOMNaHil0 AK OpUANYHY ocoby B CSP

[nsa Toro, Wwo6 BUCTaBUTK paxyHoK-akTypy B erneKTpoHHOMY Burnsagi (4epe3 CSP abo
Yepes Ballly OiNCHY agpecy enekTPOHHOI MOLWTK, BKa3aHy Mif Yac peecTtpadii), Bawwa
KOMMNaHis noBuHHa ByTn 3apeecTpoBaHa sk topuanyHa ocoba B pamkax CSP.

A. Ha ronoBHomy ekpaHi CSP nepeiaitb Ha Bknagky HanawTryBaHHS .

B. MepenaitTb Ha niaBkNaaKy AgmiHicTpaTop.

CTBOPWUNY CBOI AoAaTKOBI opraHisauii Ha MopTani noctavanbHukie Coupa. MoctayanbHuKK,

Eb Mpumitka: K-C Bumarae, o6 MNoctayanbHUKKM 3 Kinbkoma puanyHMmMmn ocobamm
AKi MaloTb nuULLe OfHY pMANYHY 0CoBYy, MOXYTb OBINTK Liev npouec.

B. Bubepitb HanawTtyBaHHsA topuanM4Hoi ocobu.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

scoupa supplier portal JOHN~  NOTIFICATIONS @  HELP

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-~—- | Setp 1
[ —
Customer Setup  Connection Requests

Admin users [ nvie vser |

Users Permissions Customer Access
John Doe ASNs Kimberly-Clark
kesupplierstest+11@gmail.com Admin
Status: Active Business Performance
Catalogs
Edit Invoices

Fiscal

Order Changes

Representatives
Order Line Gonfirmation

. HatucHitb kHonky [loaaTu opuanyHy ocoby.

Admin Legal Entity Setup 4

Legal Entity

M > -
Invoice From Remit-To Accounts Locations TAX IDs Customers

e P O BOX Address 1 customer P OBOX Kimberty-Clark

Mpumitka: BukoHaHHA HaBeQEHMX HKYEe KPOKIB rapaHTye, Lo SKLOo BM BepeTe yyacTb B
gb €MEeKTPOHHOMY BUCTaBMEHHI paxyHka, BU HailuneTe paxyHoKk-akTypy, Lo Bignosigae
BMMOram OonofaTKyBaHHS.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

. BeepgiTb ogiuinHy Ha3By Ta KpaiHy KOMMNaHii, 3apeecTpoBaHy B opraHax
MiCLLeBOro camoBpsilyBaHHs1 (0OOB'sI3KOBI MO NO3HAYEHi YEPBOHOK 3iPOYKOH
*).

E. HatucHiTe kHonky NMpopoBxuTty .

Where's your business located?

* Legal Entity Name

* Country/Region United State v

K. YcraHosiTb npanopeub Kimberly-Clark from Customers. Takox mMoxHa
eubpamu aci.

3. BBsegiTb topyanyHy agpecy Ta ineHTudikauinHy iHgopmadilo Ans Bawoi KoMnaHii
(0b0B'sI3KOBI MONA MO3HAYEHI YEPBOHOIO 3iPOYKOIO *).

Tell your customers about your organization

Which customers do you want to see this?

BAl

Kimberly-Clark

What address do you invoice from? °

* Address Line 1

Address Line 2 REQUIRED FOR
INVOICING
* City

Enter the registered address of
State
your legal entity. This is the

*Postal Code same location where you
X receive government

Country/Region United States
documents. 0o
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

M. 3a notpebu ckacynte Bubip agpecu nepekasy Ta BignpaBreHHs.

A. 3HimiTb NnpanopeLp BukopuctoByBaTh Lito agpecy AnsA nepekasy, sKLio
BM OTPUMYETE ONNaTy 3a paxyHkamu-cakTypamu Ha iHwWwy agpecy.

B. 3HimiTb npanopeubs BukoprucToByBaTH Le AnNs agpecu BignpaBneHHs
3, SKLO0 BY BigNpaBnsieTe 3 iHLWOI agpecu.

Enter the registered address of
State ¥
your legal entity. This is the
* Postal Code same location where you

receive government

documents 6

Country/Region United States

Use this address for Remit-To o

Use this for Ship From address 0

Mpumirtka:

* Remit-To — Ue agpeca, Ha Ky B/ XO4eTe OTPUMATU NNaTix (BU MOXETE 3MIHUTU L0
Eb agpecy, AKWO BUHUKHE Taka HeoOXiaHICTb).
.

K-C Bumarae, wob MocravanbHWKM OTpMMYyBanu onnaTy TiflbKW B €NeKTPOHHIN hopMi.

* Ship-From (Aapeca BignpaBneHHA) — Lie aapeca, 3 SKOI BM BianpaBnseTe ToBapu
(Hanpuknag, MicLe3HaxoOKeHHsi cknagy)

K. TlpokpyTiTb CTOpPiHKY BHU3 0O po3ainy laeHTudikauinHnn Homep nnaTHuKa
noparkiB .

A. BubepiTb cBOI NofaTkoBy kpaiHy abo perioH 3i cnucky NogaTkoBa
KpaiHa/perioH.

b. BBepgiTb cBili ineHTUiKaLinHMIA HOMep NNaTHUKa NoJaTKiB .

B. Akwo y Bac Hemae igeHTMdiKaUiiHOro No4aTkoBOro HOMepa, yCTaHOBITh
npanopeup Y MeHe HeMae igeHTudikauinHoro nogaTkoBoro Homepa ).

What is your Tax ID? @
Country/Region} | United States Vi

Tax ID) |99Q9€/99€/999‘ @
[ I don't have Tax ID Number Kl:p

Add additional Tax ID
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

J1. Axwo y Bac € iHdopmalisi, BBeiTb BignosigHe 3HayeHHs B none «Kop paxyHka-
chakTypm», 106 nos'sa3atu agpecy Bawworo CSP invoice-from (topuauyHa agpeca) 3
BiAnoBigHo0 agpecoto y Bawin ERP.

M. HaTtucHiTb kHoMKy «36eperTu Ta NPOAOBXUTUY MiCNs 3aBEPLUEHHS.

Miscellaneous

Invoice From Code %

Preferred Language | English (US) »

12

[———————%
Cancel Save & Continue I

P. Ha nactynHomy ekpaHi BubepiTb BaHKiBCbKUI paxyHOK y CNMCKY Tun nnatexy.
C. 3anoBHiTb yci BignosigHi nons «PeKkBi3anTH 6aHKIBCbKOro paxyHKy».

T. 3aBaHTaxTe 6aHkiBCbKi pekBianT CynpoBiaHa pokymeHTauis (* O60B'A3k0BO).
[okymeHTauis noBuHHa 6yTu y chopmarti pdf.

Where do you want to receive payment?

I *Payment Type | Bank Account ~ i

What are your Bank Account Details? @

Bank Account || United States ~
Country/Region:
Bank Account Currency: || USD ~

Beneficiary Name: | ACTION FLUID POWER
Bank Name:
Account Number: G

Confirm Account
Number:

ACH Routing Number: o

Wire Routing Number:

@

SWIFT/BIC Code: [ ]

Branch Code:

Bank Account Type: || Business ~

Supporting Documents || Choose Files | No file chosen a o
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

Y. Baegitb iHbopMaLilo Npo 6aHKIBCbKY agpecy.
®. HaTucHiTb KHOMNKYy «36epertu Ta NPOAJOBXUTH ».
What is your Bank's Branch Address?
Address Line 1: | 555 West Hillsborough Ave
Address Line 2:
City: | Tampa
State: | Florida- FL v

Postal Code: | 33609

Who is your Remit-To Contact? (optional)

What is your Remit-To Address?

Address Line 1 5678 State St
Address Line 2
City Tampa
State FL
Postal Code 33608

Country/Region United States

»
20

Cancel I Save & Continue I

[e Bn xouyete oTpumatu onnaty? 3'sBUTLCA €KpaH i3 KOPOTKUM BUKIALOM HaAaHoi
iHdbopmaLii.
X. HaTtucHiTe kHonky Oani.

Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit-To
add more locations, otherwise click Next
Remit-To Account Remit-To Address Status

Bank Ac
Bank of

5678 State St
—

Manage

4321

Deactivate Legal Entity Cancel m
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

3Bigku BM BignpaBnsieTe ToBap? 3'SBUTLCS €KpaH i3 KOPOTKMM BUKITA4OM HagaHoi
iHdbopmaLii.
Ll. HatucHiTe kHOMKy «[loaaT BignpaBneHHs 3», SKLO iHpopmaLis Npo AOCTaBKy
BiPI3HAETbLCA Bif BiZOMOCTEN Npo BaLly lopuandHy ocoby.
Y. HaTucHiTb KHONKy «FoTOBO ».

Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different {28 aqq Ship From
where your legal entity is registered

Title Status

5678 State St Active
Tampa

FL

33608

United States

Manage

L. HaTucHiTb KHOMNKY «FOTOBO ».

Setup Complete

Congratulations!

This legal entity can now be used on new invoices

To get paid - Most customers require that you send them this payment info in in addition to
providing it on the invoice. ]
- Click on the Profile Tab to see if your customer has a form that collects payment information.
» Otherwise, you'll have to send it to them through another channel.

24

Go to Orders Go to Invoices Return to Admin

MoBepHyTUCA OO0 3MiCTY
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Ak ynpaBnsaTv ropuamnyHoro ocoboro B CSP

[ns Toro, Wwob BUCTaBUTU paxyHOK-(aKTypy B enekTpoHHOMY Burnagi (4epes CSP abo
Yyepes Ballly OiNCHY agpecy eneKTPOHHOI MOLWTK, BKa3aHy Mif Yac peecTtpadii), Bawa
topuanyHa ocoba NnoBuHHa ByTK CTBOpPeHa sk topuamyHa ocoba B pamkax CSP.

A. Ha ronoBHomy ekpaHi CSP nepengitsb Ha Bknaaky HanawTyBaHHSA .
B. lMepengite Ha nigBkNagKy AgMiHicTpaTop.
B. Bubepitb HanawTtyBaHHA topnamyHoOi ocoom.

s;;&coupa >L[jpf\c‘l portal JOHN NOTIFICATIONS @)  HELP

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Addr—- | Sewp
2

-

n Customer Setup  Connection Requests
Admin =

i Users Permissions Customer Access

John Doe ASNs Kimberly-Clark
kesupplierstest+11@gmail.com Admin

Status: Active Business Performance

Catalogs

Invoices

Edit

Fiscal
Representatives Order Changes
Order Line Confirmation

nons: «PaxyHok-thaktypa», «llepekas Ha paxyHku», «MicLie3HaxomXeHHs»,

Eb MpumiTtka: [ani, ki BM BKaszanwu nig Yac peectpalii, aBTOMaTUYHO 3anOBHIOBATUMYTh Taki
«lgeHTndikauinHi nogaTkoBi Homepu» Ta «KnieHTn».

. Y niBoMy KyTi HaTUCHITb KHOMKY «[ii», W06 kepyBaT peKBi3aUTaMm iCHy4YOi
opUaNYHOI ocobu.

0. Y Bunagatovomy cnucky BubepiTe «YnpaBniHHA OPMANYHOK 0CO6O0I0».

A. [ocTtyn oo 6yab-sikux OHOBMEHb, HEOOXIOHMX NSl KepyBaHHSA paxyHKamMu
rpoLLOBUX NepekasiB abo AeakTuBalLlii opuaNYHOI 0COOU, TakoX MOXHA
OTpMMaTu 3a ONOMOro KHomnku «Liix».

Add Legal Entity

Customers

Kimberly-Clar  Deactivate Legal Entity

TyT BU MOXeTe pefaryBatu AaHi, ski BU BBenu cnovaTtky. [letansHy iHopmaliiio woao
KOXXHOIO NMOMs MOXHa 3HaWTU B PO3A4ini « Ak CTBOPUTX CBOK KOMMNAHID SK OPUANYHY 0CoBy»
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

B LbOMY OOKyMeHTi. Kpim Toro, 6yap nacka, 03HanoMTecsi 3 HaBeAEHUMU HUXKYe
MipKyBaHHAMU:

E. Bu moxeTe peparyBaTtu pi3Hy iHopmaLito.

A. Bu He moxeTe 3MiHuTK IM'ss abo KpaiHy/PerioH, nos'a3aHi 3 BaLlow
topManYHO 0coboto, Y oMy Npoueci. AKLLO Bam NOTPIOHO 3MiHWTY i
nons, Bam nNoTpibHo ByAe AeakTMByBaTW CYTHICTb | HanawTyBaTH ii 3HOBY.

B. HatucHitb «[leakTuByBaTh IOPpMANYHY 0COBY», AKLLO BaM NOTPIiGHO
AeaKTUBYBaTH KOPUANYHY OCOOY .

B. HatucHiTb 36epertu Ta NpoaoBXUTMH.

Miscellaneous Information

* Legal Entity Name

* Country/Region

66
I Deactivate Legal Entity I Cancel

K. BigpeparyinTe iHdopmMaLilo npo KnieHTa.

A. AKwo ue MoXnuMBo, BigpeaaryinTe cBii BUOIp y npanopui IKux KrieHTiB
BU XoueTe bauntu .

B. Y ubomy npoueci B He MoXeTe 3MiHUTK aapecy abo iaeHTUdikauinHun
HOMep niaTHMKa noaaTKiB, NOB'I3aHi 3 BALLOK OpraHisauieto. AKwo Bam
noTpibHO 3MiHWTK Ui Nons, Bam NOTpibHO Byae AeakTnByBaTW OpraHisadito
i HanawTyBaTH ii 3HOBY.
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

Which customers do you want j this?

@Al

Kimberly-Clark

dress do you invoice from?

Address Line 1 P

Address Line 2
city ME

state

Postal Code 232

Country/Region L

Use this adress for RemitTo @

Use this for Ship From address @

What is your Tax ID? @
Tax CountryRegion
TaxID

SemibareTa o ke

76

REQUIRED FOR
INVOICING

Enter the registered address of
yourlegal entity. This s the
same location where you
receive govemment

documents. @

€ Kimberly-Clark

B. HatucHitb «[leakTuByBaTu IOpMANYHY 0COBY», AKLLO BaM NOTPIiGHO
[eaKTMBYBaTH LOPUANYHY OCOGY .

. HatucHiTb kHonky MpopoBxuTH .

7
Deactivate Legal Entity

AsTopcbke npaso © 202 3

n

Cancel Continue I

3. Bu moxeTe 3miHWTK [le BM Xo4eTe OTpMMyBaTu nNnarix.

A. HaTucHiTb kHOMKy «KepyBaTtu », 00 3MiHUTV HasBHY afpecy nepekasy.

B. HartucHite Add (mopaTtn) Remit-To, wob goaaTn GinbLue MicLenonoXeHsn.

B. HatucHiTb «[JeakTuByBaTu HOPUANYHY OCOBY», IKLLO BamM NOTPiGHO

AeaKTMBYBaTH IOPUANYHY OCOBY .

. HatucHite kHonky Oani.

Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to

add more locations, otherwise click Next.

Remit-To Account Remit-To Address ( Status
%)
Address 3975 VANTECH DR STE# 7 Active
MEMPHIS
TN

38115
United States

[

Add Remit-To

Manage

a

Cancel

M. Baw Tun nnartexy He MoxHa byae peparysatu. K-C Hagcunae onnary nvie vyepes
enekTpoHHy dopmy. Onnata He HaACUNAETLCA B APYKOBAHOMY BUMMSAI.

Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiueHi
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Ak opieHTyBaTMUCA Ta BUkopuctoByBat CSE € Kimberly-Clark

K. BigobpasuTbcs Bawa ocCHOBHa agpeca nepekasy. Bu moxeTe nigtpumysaTtu nuiie
OOHY aapecy Remit -To, nos'a3aHy 3 BainMM TUMOM onnaTtu. He3saxaroun Ha Te,
LLIO BM MOXeTe HanawTyBaTy kinbka agpec Remit To, K-C HagcunaTume nnarix
nvwe Ha OAHY BusHadeHy agpecy Remit-To.

A. BubepiTb none, wob Bigpeaarysati abo foaatn HasiBHUI Kop iHTerpauii
Remit-To.

Where do you want to receive payment?

*Payment Type

your Remit-To A

Address Line 1 P O BOX 601234
Address Line 2

City ME:

State N

Postal Code

Country/Region

J1. Bu moxeTe gogatu abo BigpeaaryBatu HasiBHy KOHTaKTHY iHcpopmaliito.

M. Bu moxeTe oHOBUTK AKi KNIEHTU MOXYTb KOPUCTYBaTUCH LIUM OONIKOBMM
3anucom?

H. Bwu Takox moxeTe peakTUByBaTh neBHy agpecy Remit-To.
O. HatucHitb kHomnky MpogoBxuTH .

Contact Information

First Name

Last Name

Phone Type  Country Code  Phone Number

Contact Number - ~

Email

Web Site

Which customers can use this account?

@Al

Kimberly-Clark

2

13
A
Cancel Deactivate Remit-To

M. Bu moxeTe 3mMiHUTM napameTp 3BiAKM BU BianpaBnsieTe ToBapw.

A. HatucHite «Micue 3aBaHTaXeHHSA 3», W06 OHOBUTY iHGOpMaLLito Npo
agpecy 3aBaHTaKEHHS.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

B. HatucHitb kHonKy «KepyBaTuy, W00 BigpegaryBatu HasiBHy agpecy
MiCLISt 3aBaHTaXeHHS.

B. Akwo BM xo4eTe, BM BCE OHO MOXETE AeaKTUBYBaTU LOPUANYHY
ocoby.

. HatucHitb kHonky «FoToBO ».

Where do you ship goods from?

For many countriesiregions including different shipping details on the invoice is required if they are different to Add Ship From
where your lagal entity is registered

Title Status

3975 VANTECH DR STE# 7 Active Mﬁanage

MEMPHIS ol

TN

38115

United States

Deactivate Legal Entity ﬂ

MoBepHyTUCA OO0 3MiCTY

Ak 3anpocuTtn KopuctyBayiB B CSP

A. Ha ronoBHomy ekpaHi CSP nepengitb Ha Bknagky HanawTtyBaHHs .
B. TlMepengite Ha Bknagky AgmiHicTpaTtop .
B. Bubepitb KopuctyBaui.

A. Bwu moxeTe nepernsiHyTM BCiX KOPUCTYBauiB, NOB'A3aHMX i3 BaLLUM
obnikoBMM 3anucom, Ha ekpaHi KopuctyBaui .

. HaTucHIiTb KHOMKy «3anpocuTu KopuctyBaya ».

#rzcoupa supplier porta JOHN~  NOTIFICATIONS @B | HELF

Home  Profile Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-ons  Setup

pdmin - =P
ﬂ Users Permissions Customer Access

ASNs Kimberly-Clark

srstest+11@gmail.com Admin

Merge Request

Lsgal Entity Status: Active Business Performance
Catalogs
Fiscal Edit Invoices

Reprscsntatives Order Changes

. 3'aBuTbCcA ekpaH «3anpocuTu KkopucTyBa4ay. BeeaiTe KOHTaKTHY iHpopmaLiio
3arnpoLleHoro.
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

Invite User

First Name

Last Name

* Email

E. BusHauTe Ao3Bonwm (piBHi 4OCTYyNy) ANsi 3anpoLueHoi 0ocobu, BCTAHOBUBLLN Taki
npanopui:

o All (aae noBHWI gocTyn Ao BCix Balmnx dyHKuUin CSP, kpiMm agMiHiCTpyBaHHS
KopucTyBaya)

e Admin (Hagae noBHUI OOCTYN A0 BCix Bawmx pyHkuin CSP)

e 3amoBneHHs (003BONSE NepernagaTv Ta kepyBaT 3aMOBMIEHHAMM Ha
KyniBrio)

e 3amoBneHHs - O6bmexeHUn AocTyn ([O3BONSE OTpUMaTH AOCTYN A0
KOHKPETHMX 3aMOBMEHb Ha KyMiBmo)

e Orders - All (no3Bonsie nepernsgaTv Ta kepyBaTu BCiMa 3aMOBIIEHHAMU Ha
KyniBIto)

o PaxyHok-thakTypa (403BONSE CTBOPIOBATM Ta HAACUMATU PaxyHKu KrieHTam)

e Katanoru (no3sonsie cTBoptoBaTh Ta kepyBaTh eNeKTPOHHUMUM KaTanoramu
0Nt KOHKPETHUX KMiEHTIB)

o [podini (ao3Bonsie amiHoBaTV NPOIni KNiEHTIB).

Mpumitka: Konn noctayanbHUK 3amnpoLuye iHLOro KOpUCTyBaYya 3i CBOET opraHisadii 4o
@ CSP, OBOB'fI3KOBO mae_6yTn BcTaHoBneHo npanopeub Mpodini. Lle go3sonse
3anpoLLEHOMY KOPUCTYBaYeBi BHOCUTU 3MiHW Ta KepyBaTu NpodinemM cBOEi KOMMaHii.

e ASN (po3sBonsie cTBOpIOBaTU Ta HAACWUNIATU KIiEHTaM PO3LLUMPEHI
NnoBiJOMMEHHS NPo 3aBaHTaxeHHst ToBapy (ASN)

e Service/Time Sheets (Ao3sonsie ctBoproBaTU Ta noaaBaTy Tabeni
nocnyr/o6niky po6oyoro yacy BignoBigHO A0 3aMOBJieHb Ha
3aKkynisno)

e Service/Time Sheets - Restricted Access to Service/Time Sheets -
O6mexeHur goctyn go nocnyr/rabeniB obniky po6o4oro 4yacy
(mo3Bonsie oTpuMaTu JOCTYN A0 KOHKPeTHUX nocnyr/taéeniB obniky
po6oyoro yacy)

e Service/Time Sheets — All (po3Bonsie cTBoproBaTH Ta HagcunaTu 6yab-
fIKi cepBicu/Tabeni obniky pobo4yoro 4yacy BignoBiAHO A0 3aMOBNEHb Ha
KyniBno)

o Payments (MnaTexi) (4o3BONsE Nepernsaati nnatexi Ta 3aBaHTaxyBaTtu
LMdpOoBi Yekn)

e Order Changes (peaaryBaHHs 3aMOBJEHHS) (003BONSE HaACKMNaTK 3anuTn
Ha 3MiHy 3aMOBIMEHHS)
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

e Pay Me Now (8oCTynHO, nuLue SKLWO BaLli KNieHTU BUKopucToBytoTb Coupa
Pay i BBIMKHYN1 dyHKLitO, NOB'A3aHy 3 LM [O3BOMOM)

e Business Performance (mae 3amory nepernsgatu iHdopmadito npo
edekTuBHicTb BisHecy, Hanpuknaz TeHAeHLii 3aMOBMNeHb, paxyHKiB-hakTyp i
[0CTaBOK)

e Sourcing (go3Bonsie nepernagaTtu BigkpuTi TeHaepu)

e Order Line Confirmation (no3Bonsie nepernsgaTtu psgkv 3amMoBIieHb Ha
kynisnto B ASN)

K. BusHaute, siki KnieHTn 6yayTb BUAUMI Ans 3anpoLueHoi 0ocobu, BCTAHOBUBLLN TaKi
npanopui:

A. Yci (no3Bonse nepernsgatu Beix KnieHTiB y Bawomy CSP)
B. Kimberly-Clark (go3sonse nepernagatu nuwe K-C y Bawomy CSP)

3. HaTtucHiTb kHonKy «HagicnaTtu 3anpoLlueHHs ».

Permissions @ e Customers a

All Al

Admin Kimberly-Clark
Orders

@] Restricted Access to
Orders
@Al

Invoices

Catalogs

Profiles

ASNs

<< N <MW

Service/Time Sheets

(O Restricted Access to
Service/Time Sheets
@Al

Payments

Order Changes

Pay Me Now

Business Performance

Sourcing

[<H <N NN N

Order Line Confirmation

Cancel

LLloriHO HOBWMIA KOpUCTYBaY NpPUME 3anpoLLEHHS, BiH 3'9BUTbCA B Tabnuui «KopucTtyBadi»
(kpok 3). HoBum kopucTtyBadyam MOXyTb OyTu generoBaHi 3aBgaHHs B pamkax CSP, Taki gk
3aMNOBHEHHSI 30BHILWHbLOI hopMM NocTavyanbHUKa Ta/abo Oyab-AKkoi aHKeTU HaneXxHoi
nepesipku (DDQ).

MoBepHyTUCA OO0 3MiCTY
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

bydb nacka, nepelidimb 00 HacmyrnHOi CMOpPIHKU.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

7K KepyBaTu HanawTyBaHHAMMU cnoBileHb y CSP

Yepes Coupa Supplier Portal (CSP) Bu MmoxeTe 0TpuMyBaTh CMOBILLEHHS NMPO
pisHOMaHiTHi ynogobaHHs, Bkioyaum (ane He o6MeXyuncb) ckacoBaHi Lndposi
Yeku, BipTyanbHi KapTKMU Ta CTBOPEHi KBUTaHLT.

A. HaronosHomy ekpaHi CSP HaBepfiTb Kypcop Ha Balue im's.

A. Bnbepitb HanawtyBaHHA CNoOBilWeHb.

mFl(:AHoNsu HELP

B. Kepyiite cBOiMM HanawTyBaHHAMM CNOBiLLEHb.

A. BubepiTb cnocibé oTpuMaHHs CnoBileHb (Hanpuknaz, oHnamH,
€NeKTPOHHOIO NoLUTo abo SMS), yCTaHOBMBLLM FranoYvku 'y
BiAnNoBigHUX o6nacTAx cnoBilleHb (Hanpuknag, announcements,
business performance, service/time sheets).

B. HartucHitb 36epertu.
MpumiTka: IcHye Tpy TMNK cnosileHb: «OronoleHHA» (iHdopMauis, Lo nepeaaeTbes Bif
BallMX KnieHTiB), «Business performance» (NigCyMoK BalUyx 3aMOBIEHb i paxyHKiB-
réob dakTyp, TeHAEHLT 3aMOBMEHb i paxyHKiB-akTyp 3 movaTKy poKy, a TakoX Yac JOCTaBKu

ToBapiB) i «Service/Time Sheets » (cnucok TabeniB obcnyroByBaHHs/06niky poboyoro yacy
Ta NoB'sA3aHMX PSAKIB 3aMOBMEHb Ha KyMiBIt0).

My Account notification Prefere

You wil start recaiving natifications when your customers enable them

ma Moble(shs, 412015

Announcements
New Customer Announcement Online Email SMs

Business Performance

Business Performance Role Granted Online Email sMs

Service/Time Sheets
A Servica/Time Shest is rejectad Online Email sMms
A Service/Time Sheet is approved Online B Email SMs

MNoBepHyTUCA A0 3MiCTY
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Ak noaaTy nigTBEpAXKEHHA NOCTavanbHMKa NPO 3aMOBIIEHHA Ha
kynisnto B CSP

MNiaTBepAXeHHs nocTavyanbHUKa B Coupa 403BOSISiE BCTAHOBUTYU OAMH npanopeLp, wob
BKas3aTy, WO BM HaNeXHNM YMHOM oTpumaniu 3amoBneHHst K-C.

A. Ha ronoBHomy ekpaHi CSP BubepiTb Bknagky 3aMOBReHHs .
B. Mepengit Ha niaBKNagKy 3aMOBMEHHS.
B. KnauHitb rinepnocunanHsa Homep PO, wo6 sigkputu PO.

Home Profle ~Orders 1 rice/TimeSheets ASN Invoices Catalogs  Business Performance  Sourcing

Add-c 5 Setup

Select Customer Kimberly-Clark =

Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Actions

KR>3 Issued None 50 Each (All) of PO Mass Change_FUT ~ No 150000 USD "z Eg
50 Each (All) of PO Mass Change_FUT

. TMNepernaHbTe HacTynHy iHOpMaLiilo NPO 3aMOBMEHHS:
A. Kop komnaHii 3aBog
B. Appeca pocraBku
L. YctaHoBiTb npanopeub MigTBepAXeHo , WOo6 NigTBEpAUTY OTPUMaHHS 3aMOBSIEHHS.
Purchase Order #C000000707

General Info Shipping
Status Issued - Sent via Email Ship-To Address 14(
Order Date 01/19/23 ®
Revision Date 01/19/23
Requester
E ~ - Terms DAP~Delivered at Place
mail anav.ga cc.com
aans =
Payment Term G120-Net 120 | 7 Accelerate Payment Shipment Tracking o

Q No shipment tracking
* Company Code - 2234 Roswell Admin Facility - KCGS - 0008
Plant
Attachments |
| Acknowledged (J p
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

E. TMpokpyTiTb Ao kiHUgA po3ainy «JliHii» Ta HaTUCHITE KHOMKY «36eperTu».

Lines
1 Type  Item aty Unit Price Total Invoiced
! PO Ack Test 50 Each (All) 10.00 500.00 0.00

*Need By Part Number Manufacturer Name Manufacturer Part Number *Inco Terms 2 Taxable Self Billed by KC?
0216023 ! N N s Yes No

Service Start Date  Service Recipient Confirmer  Supplier or Internally Hosted

-

Perpage 15 | 45 | 90

Total usD 500.00

6
Create Invoice Request Change =i Print View

K. By oTpumaeTe noBigoMNEHHS 3 NiATBEPAKEHHAM 3aMOBIEHHS.

Purchase Order #C000000707

Order acknowledged
General Info Shipping
Status Issued - Sent via Email Ship-To Address 1400 Holcomb Bridge Road
PO ROSV GA 30076-2190
Oyskr Pais O1RRES United States
Revision Date 01/18/23 L Location Code: 0008~2234~NF01
Attr: Pranav Garg
Requester Pranav Garg
i N Terms DAP~Delivered at Place
Email pranav.gar C.COM
= T
Payment Term G120~Net 120 2 Accelerate Payment Sh'pmem faCkmg (]
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

YmoBwu Ta nonoxeHHs K-C, a Takox BignoBigHI iIHCTPYKLiT LLIOAO AOCTaBKM 3aMOBINEHHSA Ta
BUCTaBIEHHSI PaxyHKiB M0»<Haﬂ nepernsHyT y opmMi BUBOAY 3aMOBMEHHS.

3. LLo6 o3HaiomnTUCS 3 AeTansAMm1, AOTPUMYATECH IHCTPYKLIN HUXYe:
A. HaTucHiTb Ha kHOMKy "Print View".
B. Byne nokasaHo npuaaTHy A0 APYKY BEPCito 3aMOBIIEHHS.

B. Y HWxHI YyacTuHi popmm BM nobaumTe Kinbka nocunaxes. LLo6 nepernsHytn
MpaBuna Ta ymoBM, HaTUCHITb Ha MOCUNAHHS BULLE.

. Wo6 nepernaHyT! iIHCTPYKLIi L4040 AOCTAaBKN 3aMOBIEHHSA Ta
BUCTaBIEHHSA PaxyHKiB , HATUCHITb Ha NOCUMaHHsA BHU3Y bopmu.

LLlo6 nepernsHyTM HaBYanbHi maTepiann Coupa, a Takox 6yab-siKy BignosiaHy iHopMalLlio
Kimberly-Clark Source to Pay, nepenaits 3a nocunanHam Supplier Link: Source to Pay
Process.

Total usD 1,400.00

Create Invoice Request Change Save =i Print View

i
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

"‘,;‘ kimberlyclark-test.coupahost.com/order_headers/print_view?id=19738wversion=1 - Work - Micr... — O

%) https://kimberlyclark-test.coupahost.com/order_headers/print_view?id=1973&version...

Print Email Remove frame

SHIPPING TERMS DAP-Delivered at Place

€ Kimberly-Clark

a A

Close

ry

Commented [KD2]: JonaHo HOBWIA CKPiHLLOT (HOBWIA
po3zin)

Dormagen, 41542
0677~3324~9000~EN

CURRENCY EUR
PAUL & CO PAPIERHUELSEN translation missing: 3928
.REQUISITION
0010000181~EMEA NivBER
POSTFACH 1165 o
WILDFLECKEN. 97770 translation missing: en K-
Attn: Roy Dev CVATID
kcsupplierstest+4000@gmail.com PLANT 3324 Christian Kiuth RDC
(3324) - 0677
HEADER TEXT
FREIGHT PO
ORDER REFERENCE
NUMBER
TYPE OF PAYMENT
AGREEMENT
Ship To
Kimberly-Clark Corp Bill To
Kohnacker 231 Kimberly-Clark Corp

Walton Oaks, Dorking Road
Tadworth, Surrey KT20 7NS

AsTopcbke npaso © 202 3

Aftn’ Yoganand Agnihotram

Self N
" Inco Service :

: s Need Billed Contract Manufacturer Service . N

Line Description By Date by Terzms Details Details .E)t:[;t Recipienluwun" Price  Total
KC

1 10/21/23 No Mill 10/25/23 Santosh 5,000.005,000.00

Address Mourya

5,000.00 EUR

Acceptance of this purchase order is expressly made conditional on acceptance without reservation of the terms and conditions of this purchase order including
Kimberly-Clark's General Terms and Conditions located at the following link that are incorporated nerein

Links to Purchase Order Terms & Conditions 10.2022 xlsx (gharepoint.com) (LINK TO BE UPDATED)

PO Instructions:

rect | Spat Check ship-ta location for acct system | Review due date to ensure you deliver on-time |

se Order on your end | Create I

Keys o Success- Verify ltems and Fricing are c
Acknowledge Purchase Order | Process Purt

Acceplance required via Procure-to-Pay Portal Procure-to-Pay Portal (kimberly-clark.com)
b S— _
Purchase Order, Delivery and Invoicing Instructions requirements can be found under Supplier Link (Source-to-Pay Process (kimberly-clark com)

MoBepHyTUCA OO0 3MiCTY
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Ak nepernsigaTv Ta WyKaTU 3aMOBJIEHHSA Ha 3akyniBnio B CSP

A. Ha ronoBHomy ekpaHi CSP BnbGepiTb Bknaaky 3amOBReHHS .

srxcoupa supplier portg JOHN~  NOTIFICATIONS @ HELP

Home Profle = Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

jerLines  Retums  Order Changes  Order Line C Order Header Confirmations  Shipments

e VL

B. Bubepite Kimberly-Clark y po3kpuBHOMY cnucky Select Customer.

Home  Profil Orders  Service/Time Sheets ~ ASN  Invoices

logs  Business Performance reing  Add-ons  Setup

Select Customer | kimpery-Ciark

Purchase Orders
Kimberly-Clark

Instructions From Customer

This page dispiays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure lo acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

B. Y Tabnuui «3aMoBneHHA Ha KyniBmO» 3HaN4iTb 3aMOBJIEHHSI HA 3aMOBJIEHHSI 3a

Commented [KD3]: 3Himok ekpaHa 6yae OHOBMEHO

ANsi KOHKpeTHoro perioHy EMEA.

Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the Action to Accept the Purchase Order and Create an Invoice using its data

m — l e ’“]

rDate Status Acknowledged At Iltems L Total Assigned To Actions

3 Issued 1 Each (All) of Monitor No 500.00 S
usD
Sot 1 50 Each (All) of PO Mass Yes 450.00
Ciosed Change_FUT usD
Soft ! 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usD
Soft  None 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usb
)00 Issued 50 Each (All) of PO Mass No 1,000.00 g
Change_FUT uUsD
50 Each (All) of PO Mass
Change_FUT
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

. KnauHiTe poskpusHuiA cnncok Mepernsg, wob BiadinbTpyBaTh NOLWYK 3aMOBIEHb Ha
KyrniBMnto 3a cTaH4apTHUM HabopoM AOCTYMHUX NOAAHb.

[. Bubepitb CTBOPUTU Nepernag , Wo6 nepcoHaniayBaTtu nons BigobpaxeHHs

cToBrLi,

Commented [KD4]: 3Himok ekpaHa 6yae OHOBNeHO
Ans KOHKpeTHoro perioHy EMEA.

PO Number Order Date Status Acknowledged At Items Assigned To Actions

000745 01/25/23 Issued 1 Each (All) of Monitor

CD00000744 01/25/23 Soft 50 Each (All) of PO Mass
Closed Change_FUT
C000000743 01/25/23 Soft 50 Each (All) of PO Mass
Closed Change_FUT
9 01/25/23 Soft 50 Each (All) of PO Mass
Closed Change_FUT
€000000738 01/25/23 Issued 50 Each (All) of PO Mass No 1,000.00 =
Change_FUT usD
50 Each (All) of PO Mass
Change_FUT

. BsepgiTb Ha3By npeacTaBneHHs AaHUX.

E. Bubepitb napameTp BugumicTtb ons nepernsgy agaHmx. Bubepite oauvH i3
HaBeOEeHVX HUXKYe BapiaHTiB.

A. Tinbku 1 (Mepernsag BUAUMUIA TiNbKW A8 Bac)
B. Yci (nepernag 6avatb yci iHWI kopucTyBadi)

K. Bubepitb none Mo4aTtu 3 nepernagy (CkopuctaiTecs UMM napameTpom, Lwob
3aBaHTaXWUTV HanalTyBaHHS 3 iHLWOro nepernsagy, a noTiM 3MiHUTK Ui
HanawTyBaHHS BigNOBiAHO A0 NoTpeb y ubomy nepernsai).

A. [octynHi onuii BkNoyaTb: «Yci», «BigkpuTi 3amoBneHHsA», «He
niagTBepAXeHi 3aMOBIeHHsA», «3aMOBJIEHHS, Ha AKi He BUCTaBIIEHO
paxyHKy-cakTypu», «[IpocTpoyeHi 3amoBneHHsA», «3aMOBIIeHHS 3i
3MiHamu, WO OYiKyITb Ha po3rnsaa», «3amMOBIIEHHSI», WO OYiKyITb Ha
[AOOoMNpaLuoBaHHA, i 3aMOBMEHHA 3 CEPBICHUMMU NiHiAMM.

3. HaTucHiTb BuMnaparoumi cnucok YmoBu 36iry, o6 3actocyBaTtt yMOBM 40
npeAcTaBMNeHHs AaHNX Ha OCHOBI A@HWX, AOCTYMHUX Y 3aMuUTi HA MOCTavanbHUKa.

Create New data table view
General

I Name |

Visibility @ Only Me |
) Everyone

Start with view | All b

Conditions
Match Conditions  Match all conditions ~ Add group of conditions
Filter By PO Number ~ Filter Clause is w Filter Text 0
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Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark
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€ Kimberly-Clark

Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

W. KnauHiTe i nepeTarHite ToukM gaHux 3 nons (9a) «doctynHi croBnui» ao (9b)
«BubpaHi ctoBnui» ansa Bigo6paXKeHHs.

K. Bu3HauyTe nopsAAoK COpPTyBaHHS 3a 3aMOBYYBaHHSAIM (BUKOPUCTOBYMTE Liel
napameTp A5l COPTyBaHHA HabopiB pe3ynbTaTiB y BalOMy NOAAHHI 32 3pOCTaHHAM
abo cnagaHHaM).

J1. HaTwucHiTb kHonKy 36epertu .

Columns

Drag columns to the right to select, to the left to unselect and vertically to change column order.

You can also use your keyboard to modify the selected columns. Use TAB to focus and ENTER to move a column to or from the
Selected Column list. To reorder, use SPACE to grab an item and then UP or DOWN to move it. Press SPACE again to drop the item,
or ESC to cancel the reordering

eAVaHJIJIQ Columns Selected Columns. a

Comments PO Number

Company Code - Plant Order Date

Payment Agreements Status

PO ID Acknowledged At
Items

Unanswered Comments
Total

Assigned To

>
Actions

Default Sort Order

Sart by ~ | in ding ~ | order

MNoBepHyTUCA OO0 3MiCTY
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

7K nogaTu 3anuUT Ha 3MiHY 3aMOBJIeHHA a60 cKacyBaHHA

3aMOBIJI€HHSA

A. Ha ronoBHomy ekpaHi CSP Bu6epiTb Bknaaky 3amMOBIEHHS .

B. Mepengitb Ha niaBKNagKy 3aMOBrEHHS.
B. KnauHiTb rinepnocunaHHusa Homep PO, wo6 Bigkputu PO.ﬂ

Business Performance  Sourcing

Invoices  Catalogs

1 fice/Time Sheets ASN

Orders

Addc 5, Setup
Order Header Confirmations ents

Home Profile

Select Customer | yimberly.Clark

®
Purchase Orders

Instructions From Customer
This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

€ Kimberly-Clark

Commented [KD5]: 3Himok ekpaHa 6yae OHOBREHO
Ansa KOHKpeTHoro perioHy EMEA.

v)l

Unanswered Comments Total Actions
1.500.00 USD =

PO Number Order Date Status Acknowledged At Items
50 Each (All) of PO Mass Change_FUT

50 Each (All) of PO Mass Change_FUT

3 s Issued No

. BipkpueTbcsa 3amMoBreHHs Ha KyniBnto 3 yciva getansamu. MNpokpyTiTb CTOPIHKY

oo poaginy «Pagku » PO.
A. HaTucHiTb kHoMKy «HagicnaTtu 3anuT Ha 3MiHY».

Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiueHi Page 33 of 55
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

=T ]

Advanced l Search ,Dm Line Number 0—9  ~ ]

1| Type ltem aty Unit Price Total Invoiced
& PO Mass Change_FUT 50 Each (Al) 10.00 500.00 0.00

*Need By Part Number Manufacturer N\ame Manufacturer Part Number  Self Billed by KC?  “IncoTerms 2 Taxable

01/25/23 No Shipping Point  Yes

Service Start Date

2 Type ltem Qty Unit Price Total Invoiced
L4 PO Mass Change FUT 50 Each (All) 10.00 500.00 0.00

*Need By PartNumber Manufacturer Name Manufacturer Part Number  Self Billed by KC? “IncoTerms2  Taxable

01125/23 No Shipping Point ~ Yes

Service Start Date

Perpage 15 | 45 | 90

Total usD 1,000.00

4a
Create Invoice Request Change Save =i Print View

. Po3gin «Pspku PO» cTae gocTynHuMm Ans pegaryBaHHs.
E. Y po3aini «Pagku PO» BHeCiTb NOTPiOHI 3MiHK B 0HE 3 Takunx Monis:

A. HeoOxigHa gaTta pocTtaBku

B. Kinbkictb
B. Uina
. Buaanutu niHito (HATUCHITb YepBOHMI X, LLOG BUAANUTM BECb PSAOK)
Lines
Type Item Unit * Price
1 W PO Mass Change_FUT

10.000000

* Need By

01/20623

Self Billed by KC? *Ince Terms 2 Taxable

Service Start Date

No Shipping Point Yas

K. BubepiTb NpnYMHy 3MiH Y PO3KPUBHOMY CMUCKY [MpyynHa 3miHW.

A. BnbGepiTb IHWe, w06 akTMBYBaTW, | BBEAITH MPUYMHY.

AsTopcbke npaso © 202 3 Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiieHi Page 34 of 55



€ Kimberly-Clark

Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

The ordered item is no longer available
anno ill orders by the Need-by date

B

3. BubepiTb 0auH i3 HaBeAEHMX HWXKYE BapiaHTIB.
A. HatwucHite Hagicnatu 3anuT Ha 3miHy , Wwob HagicnaTw.

B. HatucHiTe KkHOMKy «306epertu 3anuT Ha 3MiHy», Wo6 36epertu 3amiHu, ane
He HaJcunaru 3anur.

B. HaTtucHiTe kHonky HagicnaTti 3anuT Ha ckacyBaHHA 3aMOBIEHHS, LIOO
cKacyBaTh BCe 3aMOBIEHHS.

Request PO Cancellation || Save Change Request | Submit Change Request

AsTopcbke npaso © 202 3 Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiieHi Page 35 of 55



Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

Takox, € none «KomeHTapi», y skomy MoxHa nucaTn. BHu3y cTopiHkm 3MiHV|ﬂ abo komeHTapi

[0 3aMOBIEHHS MOXHa NepernsHyTh B OyAb-aKkuii yac y po3saini «lctopis».
M. Wo6 3anuwmnTy 3anuc Ans knieHTa:

€ Kimberly-Clark

{Commented [KD6]: lonaHo HoBWIN po3ain

A.
B.
B.

MpokpyTiTb yHM3 Ao po3ainy KomeHTapi .
BBeaiTb NpMMITKy, SIKy BU XOTinun 6 3anvwumnTy A1s 03HaVOMIEHHS KNieHTa.

Bu moxeTe @3ragaTy KOHKPETHUX KOPUCTYBaYiB y po3dini KOMeHTapi 4o

nokymeHTiB Coupa, o6 BOHM OTPYMYBarnu CroBILLEHHS, KoMK iX 3raganu B
KOMEHTapi.

HaTucHiTb kHoNKy «[loAaaT KOMeHTap», Wob 36epertn HoTaTky.

MepernsHyTv goaaHi B 6yab-Akuii MOMEHT KOMEHTapi MOXHa B po3aini
«lcTopisy.

Comments

Create Invoice Request Change Save = Print View

Enter Comment

This is comment for the

esting purposes

Add Comment

Comment

Enter Comment

AsTopcbke npaso © 202 3
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

John Doe

S 2

John Doe

> 2

Participants: Dorota Kulig John Doe

Dorota Kulig a new comment for testing

This is comment for the testing purposes.

2023-10-25at 152 AM

2023-10-25at M43 AM

5 History

ohn Doe

John Doe

Added a comment This is comment for the testing purposes.

Added a comment Dorota Kulig{@DorotaKulig(E38157)) a new comment for testing

on 2023-10-25 at 11:52 AM

on 2023-10-25 at 11:48 AM

Mpumitka: K-C po3rnsiHe 3anuT Ha 3MiHy abo 3anuT Ha ckacyBaHHSA Ta Hagijlune
rgb NOBIJOMIIEHHSI MPO NPUIHATTS abo BiaMoBY. Bu oTpuMaeTe oHoBreHe 3amoBneHHS Big K-
C, i y Bac Bce Lie byae MOXNMBICTb MOAaBATU iHLLI paxyHKuU-akTypu.

MNoBepHYTUCSA OO0 3MiCTY

AsTopcbke npaso © 202 3

Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiueHi

Page 37 of 55



#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Sk CTBOPUTU NonepeaHe NoBiaoMNeHHs npo aoctasky (ASN) y CSP| | Commented [KD7]: He crocyerscs periony EMEA

)

Coupa Supplier Portatl no3Bonsie HagcunaT nonepeaHe NOBIJOMMEHHSA Ballum
KnieHTam npo Te, Konu By BignpasnsieTe ToBapu (ASN). ASN He € 04ikyBaHOK BUMMOrOt0
ONsi 34iCHEHHs TpaH3akuin y mexax Coupa 3 Kimberly-Clark.

Ha ronoBHomy ekpaHi CSP BubepiTb Bknaaky 3aMOBIEHHS .
Mepengitb Ha niaBKNaaKy 3amMOBMEHHS.
BusHauTe 3amMOBEHHSA Ha KyniBmno, Ans Skoro Bu xodeTe ctBoput ASN.

A.
B.
B.
r.

Home Profle Orders 1 rice/TimeSheets ASN Invoices Catalogs  Business Performance  Sourcing

Bubepitb nikrorpamy Flip to ASN.

Add-c , Setup

Select Customer | yimberly.Clark v

®

Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

Export to - view [ ~ [ searcr
PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Actiol
3 U] Issued € 50 Each (All) of PO Mass Change_FUT  No 1,500.00 USD g

50 Each (All) of PO Mass Change_FUT

36inbweHe 306paxeHHs:

Total Actions
1,500.00 USD E

Bydb nacka, nepelidime 00 HacmyrnHoi CmMopiHKU.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

0. Beepgitb gani ana ASN y Takmnx posginax:
A. ASN#

B. BignpaButh po (ua agpeca byne aBTomatuyHo 3anosHeHa 3 PO)
B. IHdopmauis npo goctaBky

Eb Mpumitka: Bam notpibHo 6yae Hagatu K-C cBoi Homepu ASN ansi noB'sasaHmx

BianpasneHb abo Tnx ASN, siki HagalTECH BaM CTOPOHHIMM NoricTuuHumu (3PL)
KOMMaHiamu.

Create Advance Ship Notice

General Info

Ship To
5a
Status Draft 2 Ship to Address 1400 Holcomb Bridg
uom
Gross Weight je: 0008~2234~NF01
Ship Date Ship to Attention Pranav Garg
Expected Delivery Date

Shipping Info

Tracking Number
Carrier
Shipping Method

Standard Carrier Alpha
Code

Container

Trailer

E. Bsegitb 6yab-siki KomenTapi o K-C (sKwo €).
K. HatwncHitb kHonky Hagicnatu .

Invoice Num Reference Invoice

Invoice Line Invoice Line Qty Supplier AUX Part Number
Match Reference
Comments
@

7

MNoBepHYTUCSA OO0 3MiCTY
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

Ak ctBoproBaTH paxyHku-cpaktypu B CSP (nepeTBopeHHS
3aMOBJIEHHA Yy paxyHOK-(aKkTypy)

CSP posBonse WBWAKO NepeTBOPUTU 3aMOBIIEHHS B PaxyHOK-paKkTypy i BignpaBuTu ii
CBOIM KrieHTam.

A. Ha ronoBHomy ekpaHi CSP BnbGepiTb Bknaaky 3amOBReHHS .

1
Home  Profile =~ Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-ons  Setup

Select Customer | imberly.Clark B

Purchase Orders

Mpumitka: Axwo 1 _Bnepuwe BucTaBnsieTe paxyHku Kimberly-Clark, Bam notpi6Ho
6y/ae NpUNHATH OHOBMEHI YMOBM BUKOPUCTAHHS paxyHKiB-hakTyp nopTany nocrtayanbHUKIB
Coupa, nepLu HiXX NPOAOBXUTH.

B. HatucHitb kHOMKy «A npunmaro» (AKLLO €).

Select Customer Kimberly-Glark

Our compliant invoicing Terms of Use have been revised.
Please confirm that you have read and agree to the current Terms of Use
If you do ot agree, you will not be able to send invoices to Coupa compliant customers 2

B. Y croenui «[ii» 3amMoOBNeHHs, AN AKOro NOTPIOHO CTBOPUTU paxyHOK-bakTypy,
HaTUCHITb 3HA4YOK «30M10Ti MOHETU».

Purchase Orders

Instructions From Customer

This paga displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the "= Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Acti
C000000745 01/26/23 |ssued 1 Each (All} of Monitor No 500.00
uso

36inbLueHe 306paxeHHs:

Total Assigned To ions

500.00
usbD
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

. BusHauyTe geTani BUCTaBNEHHSA paxyHKIB.

A. BubepiTb BUnapato4i cnucku KOpmanyHa ocoba ta BUGepiTb CBOKO

IOPUANYHY 0COobYy.

B. IHdopmauis ana nonis «PaxyHok-cdakTypa», «lepekas 3» i «<Agpeca
BiAnNpaBeHHA 3» aBTOMaTUYHO 3aMOBHUTLCA aAPECHNUMMN PEKBI3UTaMMU,
MoB'A3aHNMM 3 BaLLOKO opMANYHOLI0 ocoboto, nicns it Bubopy.

. HaTucHitb kHonky 36epertu .

Choose Invoicing Details

* Legal Entity

Invoice From

*Remit-To P O BOX 601234, MECKLENB ~ ) Add h

34, MECKLENB v ) Add

* Ship From Address P O BOX 6012

Cancel E

E. BsegaiTb HoMep paxyHKy-dakTypu B mone Invoice #.

K. Bubepitb faTy BUCTaBNEHHs paxyHka-cpakTypu. [lata BUCTaBNEeHHA paxyHKa-
chakTypmn mae 6yt B Mexax 7 kaneHaapHux OHIB Big NOTOYHOI AaTw.

3. 3 3aMOBneHHss aBTOMaTUYHO 3aMOBHIOKTLCSA Taki nons: YMoBu onnaTtn, BantoTa,
MocTayanbHuk, PaxyHok-cbakTypa 3 agpecwu, Aapeca nepeka3y, [loctaBka 3

agpecu.

Create Invoice

* Supplier
* Invoice Da Supplier Tax ID
* Payment Term G12 2 Accelerate Payment * Invoice From Address
Date of Supply | 02/17
* Currency
Remit-To Address
Delivery Number e
Status Draft
Supplier Note

AsTopcbke npaso © 202 3

Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiueHi

* Ship From Address

Test Supplier Inc

123 Invo
Chicag
United States

Test Supplier Inc

United States

Test Supplier Inc J
123 Invoice Drive
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

W. HatucHite «dopaTtu cpamn».

K. HatucHite kHonmKy «Ornsagy, Wwob npukpinMTy opuriHanbHy KOMito paxyHKy-akTypu.

MpuMiTka: Skwo poamip dhaiiny nepesuulye 20 MB, paxyHoK-hakTypa 6yAe ockapXeHo.
Eb SAkwo paxyHok-dakTypy O6yae ockapXeHo Yepes po3Mip BKNAAeHHs, BUAanitTe CnipHUi
paxyHoK-baKkTypy Ta HagiLniTe KOro NOBTOPHO 3i 3MIHEHMM PO3MiPOM BKMaAEHHS.

Supplier Note

9

Exchange Rate

Ship F

J1. TMpokpyTiTb CTOPIHKY A0 po3ainy «JliHii» Ta BigpegarywTe BigoOMOCTi Npo psgku
paxyHKiB-akTyp y Takumx nonsx (SKwo €):

A. Onuc

B. KinbkicTb (KinbKicTb)

B. ApTukyn nocrtavanbHuKa
. MNMopaTok Ha penaTpiauito
A

Kog NCM (8-3HauHwuii koA, SIKMI BU3HaYae byab-siki TOBapw, LLO
umnpkyniotoTb y kpaiHax MEPKOCYP)

Lines
T D ipti uom Pri
ype escription Qty rice 500.00 e
o PO Ack Test 50 v 10.00 0
PO Line Service/Time Sheet Line Contract Supplier Part Number
C000000804-1
v
Self Billed by KC? Inco Terms 2 UNSPC Withholding Tax
No Shipping Point
Taxable NCM Code
Yes o
Billing

1-0071710000~0008-0000084752~0008

Mpumitka: PaxyHku-cakTypu MoxyTe MaTv nuwe OOWUH psinok. PaxyHku-chakTypu, wo
gb MicTSTb GinbLue ogHoro psiaka, byayTb ockapXeHi. (3acTocoBYETHCS NuLLE [0
noctayansHukis K-C y MisHiviin Avepuui)
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

M. TpokpyTiTb yHN3 0o po3giny «lMigcymMkn Ta nogaTku» Ta 3actocynte 6yab-SkKi iHLi

BUTPATK Ha PiBHi 3aronoska,

noB'dA3aHi 3 3aMOBMEHHAM (HaanKnaa, noaaTok Ha

poctaBky Ta/abo 06pobky abo Byab-skKi iHLWI pi3Hi BUTpaTH), SKLLO 3aCTOCOBHO. AKLLO
Lie He 3aCTOCOBYETLCS, 3anuvLuTe Noss NopoXHiMU 6es cyMmu Ta CTaBKu nogdaTky.

H. HatucHitb kHOMKy «Po3paxyBaTu», W06 nepesipuTy 3aranbHy CyMy paxyHka-

dakTypm.

O. HaTtucHiTb kHonky Hagicnatu .

Totals & Taxes

Lines Net Total
Lines Tax Totals

500.00
0.00

Shipping

Tax |

Handling

0 Tax Reference

0 Tax Reference

(+] Tax Referef Us- 1 - US - 5.0%
US: U1 - US - 0.0%

| % 0.000

~ % 0.000

v % 0.000

Total Tax

Net Total

Total

Delete Cancel

500.00

500.00

13

. HatucHiTb kHOMKy «HapicnaTt paxyHok-¢akTypy», W06 BUCTaBUTH paxyHOK-

dakTypy.

Are You Ready to Send? X

You're about to send an invoice to Kimberly-Clark for a total amount of $00.00. Once sent, you'll

have to contact your customer directly to make changes to the invoice.

BignogsigHo oo npouecis K-C, paxyHku-thakTypn MOXyTb MaTy nuile oauH pAAoK.
PaxyHku-chakTypum, Wo MicTATb GinblLue oaHOro psigKa, 6yayTb ocKapXKeHi

Continue Editing

(sacTocoByloThCs nuwwe Ao NocTavyanbHUKIB K-C North America). SKLO BU OTpumanu ue

nonepemkeHHs (Ha POTO HMXKYE), BUKOHaWTE Taki Aii:
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

Warning from Kimberly-Clark X

This Invoice has the following warning:

* Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed.
contimuoatins ([EED
i

P. HatucHite kHonKy «lMpoaoBxuTK pegaryBaHHA», W00 HanawTyBaTM paxyHoK-
dakTypy Tak, Lwob BiH MIiCTUB NvLLe ogUH psaok. byab nacka, nepernsiHbTe KPOKu
4-14, wob6 oTpuMaTy NOBHY iHDOPMALL0 NPO CTBOPEHHS paxyHKy-hakTypu.

C. TMicna Toro, sik BU Bigpegarysanu getarni, Bu nepengete 40 KpoKy 15, 106
npaBunbHO HagicnaTn paxyHoK-cakTypy.

Warning from Kimberly-Clark X

This Invoice has the following warning:

» Per K-C processes service invoices should only have one line - if this invaice has more than one line it will be

disputed
16
Continue Editing Submit
P

T. Bu oTpumaete BaHep i3 NigTBEPIKEHHSIM TOTO, L0 Ball paxyHOK-thakTypa
obpobnsaeTbea. PaxyHok-hakTypa Tenep 3B'asaHui i Buanmumi y CSP.

Invoices

TEST SUPPLIER INC INVOICE #12345 is processing

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices

Create Invoice from PO Create Credit Note

Mpumitka: [ns noctayanbHUKIB, SKi BUCTABSAOTL PaxyHKU-aKTypy 3 HEBETMKOO
BapTicTio, CMoBILLEHHs Npo Aji nocTauanbHukis (SAN) A03BONSOTE NpaLoBaTH i3

€ Kimberly-Clark

3aMOBeHHAMM 6e3nocepeaHbO 3i CNOBILLEHb €NEKTPOHHO MoLwwTo. Bu oTpumyeTe
cnoBiweHHst SAN i3 kHonkamu Aiv | MoXeTe HeramHo CTBOPUTU paxyHOK-akTypy 6e3
gb HeobxigHocTi Bxoautn Ha noptan Coupa ("CTBopuTH paxyHoKk-hakTypy"). Byap nacka,
nepekoHawnTecs, Lo cnocobom nepeaadi 3aMoBneHHs € «EnekTpoHHa nowtax», a agpeca
€MeKTPOHHOT NoLT ocobu/ciHaHCOBOT kKOMaHAK, BignoBiganbHOI 3a NogaHHSA paxyHKiB-
aKTyp, 3HaXOAUTLCA B KOHTaKTax nocrayanbHuKa, Lie 403BanvTb OTPMMyBaTh
cnosileHHs SAN i3 kKHoMKaMK Aji Ta CNOBILLEHHAM NPO CTaTyC paxyHka-thakTypu.

KpeanTHUX HOT Ansa €sponu, Bninsbkoro Cxoay Ta Adpuku, 6yap nacka, nepengitb 3a

Eb MpumiTtka: LWo6 fisHaTCsA NPo KOHKPETHI BUMOrM 40 MOAAHHS paxyHKiB-(aKTyp i
HacCTYNHUM NOCUNaHHAM: Bumorn Ao BucTaBaeHHA paxyHKiB EMEA
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https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
mailto:Katarzyna.Smolka@kcc.com

Sk opieHTyBaTUCA Ta BUKopucToByBat CSP © Kimberly-Clark

MoBepHyTUCA OO0 3MiCTY
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

Ak nepernsigaTy Ta WyKaTu paxyHku-cpaktypu B CSP

A. Ha ronoBHomy ekpaHi CSP B1GepiTb Bknagky PaxyHku-gaktypu .

JOHN

supplier portal

Profile  Orders  Service/Time Sheets  ASN Invoices  Catalogs Payments  Business Performance

Invoices Lines Payment Receipts
B. HanawTtynte nepernag , wo6 3By3nTu KONMo paxyHkiB-akTyp, BigobpaxeHux y
Tabnuui paxyHkiB-chakTyp.
B. HatucHiTb Ha Homep paxyHKka-cakTypu , Wo6 nepernsaHyTU aetani paxyHKy-
cakTypm.

Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Invoice from PO Create Credit Note

Exportto - & All ~ Sqarc

Invoice # Created Date Status PO # Total Abandoned as
I 00000315 Approved

I 09/23 Approved C000000315 100.00 USD Credit Notes

Disputed

Disputes with a supplier response
100.00 USD Disputes without supplier responsg
Draft

SIT1.11 02/01/23 Approved C000000243 10.00 USD Qverdue invoices

;. N Payment Information
Perpage 15 | 45 | S0 Pending Approval
Processing

Unpaid invoices
Voided

Create View

SIT 1.11v2  02/02/23 Pending Approval 000000243 10.00 USD

INV SIT 111 02/02/23 Approved

. 3'aBuTtbCcsa ekpaH Ornsap paxyHkiB-cpakTyp, Ha sikomy Oyae nokasaHo HacTynHe:
A. 3aranbHa iHchopmaLisi npo paxyHoK-takTypy
B. IHdopmauia npo paxyHku Ta 4OCTaBKYy
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

Invoice #SIT 1.11v3

Supplier

Test Supplier ~ NAM

Invoice Date
Invoice From  Test Supplier ~ NAM
1234 Invoice Drive

Chicago, IL, 606061

Payment Term G090

Delivery Date 02/09/23

RemitTo Test Supplier ~ NAM
1234 Invoice Drive

Chicago, IL, 606061

Supplier Notes

Attachments

Ship From  Tect supplier ~ NAM

1234 Invoice Drive
Chicage, IL, 606061

0. OopatkoBa iHopmaLis Npo paxyHOK-(pakTypy, BKIOYa4M HACTYyMHE:
A. NopartkoBa iHchopmaLis npo nocTavyanbHUKa

B. IHdopmauia npo niHito 3amoBneHHsA

Supplier Tax Number
Customer

Bill To Address

VAT ID

Ship To Address

Buyer Tax ID

99999599 e

Kimberly Clark

351 Phelps Drive

W6328 Discov

APPLETON,
United States
Location Co:

9190

004~1113~AFPL

123456789

Exchange Rate

Order Reference
Number

Transaction UUID

Type of Receipt and
Payment Method

Review reason  Service/Time Sheet Line

Lines
Line Description Supplier Part Number UOM Net Weight Price/Weight Quantity Price Total PO Line

S EA 0.00 10.00 C000000243-1

nco Terms 2 terms

Withholding

Taxable

NCM Code

Taxes

Tax Description Tax Rate Tax Amount Tax Reference

MoBepHyTUCA OO0 3MiCTY
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Ak BigCcTEXUTU cTaTyC paxyHKy-dakTtypu B CSP

Bu moxeTe BigcTexxysaTtu ctaTyc CBOiX paxyHkiB-aktyp y CSP nicna HagcunaHHs.

A. Ha ronosBHomy ekpaHi CSP nepengirb Ha Bknaaky PaxyHku-cdaktypu.

Home  Profile  Orders  Service/Time Sheets ~ASN | Invoices Catalogs  Business Performance  Sourcing  Add-ons  Setup

B. TepeBipTe cTatyc paxyHka-caktypu B ctoBnui Ctatyc. CTaTycu ans paxyHka-
dakTypu:

* CxBaneHo: cxsaneHi paxyHKku-gakTypu

e CnipHi: paxyHku-hakTypw, siki B abo BaLl KNiEHT NO3HAYMNIK AK CMipHi,
06 BKa3aTu Ha HEBIAMNOBIAHICTb. AKLLO paxyHOK-haKkTypa OCKapXXyeTbCs,
CSP Hapiwne Bam CMOBILLEHHS €MEKTPOHHOI MOLUTO (AUB. HMXKYE).

v facoupa
€ Kimberly-Clark
New Comment on Invoice for Kimberly-Clark
CPI User at Kimberly-Clark added a new comment to Invoice #12P_18.01_MP on 06/01/23 at
06:09 PM
The comment is “Possible Duplicate”
You can review the Invoice details or respond by clicking below
View Invoice Respond

*  YepHeTKa: paxyHku-dakTypu, siki 6ynu cTBOpeHi, ane He Hagicnati
KNiEeHTy

* OuiKkye Ha cxBaneHHs: paxyHKU-akTypw, SKi LLie He CXBareHi Bawnm
KnieHTOM; 3anexuTb Big 06pobku Banigauii B SAP. Nicns nepeipkun
cTaTyc paxyHka-gakTypu 3MiHUTbCst Ha CxBarneHo.

* AHynbOBaHO: paxyHKU-aKkTypu, BiaxuneHi abo ckacoBaHi KMiEHTOM.

B. MepesipTe cToBneub «MpuunHa cnopy», Wwob oTpumatn komeHTapi Big K-C wono
cTaTycy paxyHKy-hakTypu.

Create Invoices @

Create Invoice from PO Create Credit Note

v l Search el l

Dispute Reason Actions

Invoice # Created Dafe Status PO#

953CN2 02/03/23 Disputed C000000793 -500.00 USD

Total

Please check comments for dispute E
reason
None 02/03/23 Draft C000000793 1,000.00 USD 70
Please check comments for dispute E

reason

954CN1 02/03/23 Disputed C000000595 -500.00 USD

None 02/03/23 000000778 500.00 USD

/09
Please check comments for dispute =]
reason

953CN1 02/03/23 000000793 -100.00 USD
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

. Wo6 BupiwmnTn Nnpobrnemy 3 paxyHKOM-(pakTypoto, HAaTUCHITb 3Ha4YoK «BupiwmTny B
croBnui «[ii».

Al - I Search P I

ments Dispute Reason Actions
Please check comments for disp
reason
79

[. HaTucHiTb NoB'sA3aHnii Homep paxyHka-hakTypu, NoB'A3aHUM 3i cTaTycoMm
OckapxeHui , o6 nepernsHyTM KOMeHTapi, MOB'A3aHi 3 MPUYNHOK OCKAPXKEHHS.

itted to Kimberty-Clark and

Create Invoice from PO Create Credit Note

== o e

Invoice # Created Date Status PO® Total Unanswered Comments Dispute Reason Actions

| 03723 Disputed 783 50000 US| Yes Please check comments for dispute |5

easor

02/03723 Draft 793 1,000.00 USD  No 70

E. HatucHiTb cTpinky Bunagat4oro cnucky, o6 nepernsHyTy komeHTapi Big K-C i
BW3HAYMTW BUPILLEHHS 3a3Ha4YeHOl cynepeYyku, a BapiaHT BUPILLEHHS MOXYTb
BiAPI3HATUCS 3aneXHO Big WabnoHy BUCTaBNEHHS paxyHKa, KU Br
BUKOPUCTOBYETE.

o HepicHmi: sKWO Len paxyHok-cakTypa 6yB BuaaHun y ABOX NpUMipHUKax
abo BXxe onnaveHui, B MoXeTe aHynioBaTy Liei paxyHOK-akTypy TyT.

o [paBunbHUMA paxyHOK-akTypa: AKLO ChipHUI paxyHOK-hakTypa MiCTUTb
HenpaBurbHY iHopMaLito, BUOEPITh L0 OMLito, Wo6 O3BONUTM BUNPABUTU
paxyHOK-bakTypy Ha MicLi.

e CkacyBaTu paxyHoK-thakTypy: AKWwo uen paxyHok-caktypa OyB BMoaHW
y ABOX NPpUMipHMKax abo siKLo BaM NOTPIOHO 3MIHUTK iHdhOpMaLito Mpo LiHy
YU KiNbKICTb Y LIbOMY paxyHKy-bakTypi, 6yab nacka, ckacymte paxyHok-
dakTypy, BubpasLum Lo onuito. Coupa npoBeae Bac Yepes KpeauT-HOTy Npo
CcKacyBaHHS Ta CTBOPEHHS paxyHKy-aKTypu Ha 3aMmiHy.

o HanawTryBatu: Akwo Bam NoTpibHO 3adikcyBaTy LiHy Ta/abo KinbkicTb y
LbOMY paxyHKy-dakTypi, BUOepiTb Ler BapiaHT. Bam notpibHo 6yae Bubpatun
TUN KOPWUryBaHHSA KPeAUTHOI MiHii, o6 no3HaumTy, SKWo BU HamaraeTecs
BUAATW KpeaWT AN 3MEHLUEHHS KiNbKOCTi, 3HWKEHHS LiHW abo Buaadi
KpeauTy Ha OCHOBI CyMMU.

Invoice #INV_FUT_MSL.v1

Void

Correct Invoice
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€ Kimberly-Clark

Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

OCKapXy€eTbCsA Yepe3 po3Mip BKNaaeHHs abo Kinbka psagkie Ans paxyHky-gaktypu. byab

Eb MpumiTka: HE BunpaensiiTe Ta He CKacoByiTe paxyHOK-hakTypy, SAKLWO paxyHOK-hakTypa
nacka, HagiWwniTe HOBUIA paxyHOK-akTypy

MpumiTtka: LWo6 AisHaTCSA NPo KOHKPETHI BUMOTU A0 MOAAHHS paxyHKiB-aKTyp i
rgb KpeanTHUX HOT Ans €sponu, Brimsskoro Cxoay Ta Adpuku, 6yab nacka, nepengite 3a
HaCTYNHUM NOCUNaHHAM: Bumorn o BuctaBneHHs paxyHkis EMEA

NoBepHYTHCSA OO0 3MiCTY
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

Sk ctBOopUTU KpeauT-HOTY B CSP

A. Ha ronosHomy ekpaHi CSP nepengitb Ha Bknagky PaxyHku-caktypu .
B. HatucHiTb kHonky CTBOpPUTH KpeauT-HOTY .

Home Profile ~ Orders  Service/Time Sheets ~ ASN Invoices 1 ogs Business Performance Sourcing  Add-ons Setup

Select Gustomer Kimberly-Clark
Invoices
Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices
2

Create Invoice from PO Create Credit Note

B. HatucHitb nepemvkad Bupiwumtn npo6nemy 3 HoMepom paxyHka-daKkTypu.

. BubepiTb BiaNoBiagHWI HOMep paxyHKa-thakTypu 3 BUNagayoro Crnmcky.
BobpaxeHHs1 HUx4e 6yro 3pobrieHo 3 mecmosuMu (MocCMaHOB80YHUMU) OaHUMU.
38epHimb y8aay, wo xo4a Ha 306paxXeHHi HUX4e He 8Kka3aHO HOMep, CripasxHil
paxyHoOK-ghakmypu Mamume HOMep paxyHKy-ghakmypu.

MpumiTtka: B skocTi HalkpaLloi npakTku, 060B'A3KOBO 3adikCynTe HOMEP paxyHKa-
aKTypu, ockinbku BiH Byae BBEAEHWIA Ni3Hille B LIbOMY MPOLECI.

. HatucHitb kHonky MpoaoBxuTh .

Credit Note X

If you are issuing a credit note in regards to a problem with an invoice or goods shipped,
please include the invoice number. If you are issuing a credit note purely to offer a credit to
your customer please select other.

Reasonl@ Resolve issue for invoice number i‘ Demo Invoice ~ |

Other (e.g. rebate)

Cancel
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

E. BubepiTb BignoBiaHWI BapiaHT i3 HABeAEHMX HXKYE BapiaHTIB NepeMuKadYis.
o [loBHe ckacyBaHHS paxyHKy-aKkTypy 3 KpeauT-HOToH
o KopuryBaHHsi paxyHKy-chakTypu 3a JONOMOIol KpeauT-HOTH

K. HatucHiTb kHonky CTBOpPUTH .

Credit Note

How do you want to correct invoice "Demo Iny

@ Adjust invoice with a credit note o

ompletely cancel the invo

Mpumitka: baraTo noniB KPEAUTHOT HOTW NonepeaHLO 3aMOBHEHI AAHVMMU i3 3aMOBIEHHS
Ha KyniBno.

3. Beegitb Homep paxyHky-dakTypu B none KpegutHota #.

Create Credit Note

This credit note appies to imvoice When approved. the credit will fully cancel the invoice's impact to the transaction

ayment Term Net 72 Accelerste Payment

Bydb nacka, nepelidime 00 HacmyrnHoi CmMopiHKU.
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Ak opieHTyBaTUCA Ta BUKopucToByBaTn CSE

€ Kimberly-Clark

W. HatucHiTb cTpinky BHU3, Wob nepentn go po3ainy «Miacymku Ta nogatkm» Ta
3acTocyBaTu Byab-SiKi iHLWi BUTpPATK, NOB'A3aHi 3 3aMOBIEHHAIM Ha PiBHi 3aronoBka
(Hanpuknag, NogaTok Ha JocTaBky Ta/abo 06pobky abo byab-aKi iHLWI pi3Hi BUTpaTH).

K. HatucHiTb kHomnky «Po3paxyBaTu», 06 nepesipuTy 3aransHy Cymy Ans KpeauTHOI
HOTW.

J1. HatwncHitb kHonky «Hagicnatm », Wwo6 HagicnaTn KpeanT-HOTY.

Totals & Taxes o

Lines Net Total -500.00
Lines Tax Totals 0.00

Shipping 0.000
Tax ~ % 0.000

Tax Reference

Handling 0.000

Tax ~ % 0.000

Tax Reference

Misc 0.000
Tax ' % 0.000

Tax Reference

Total Tax 0.00
Net Total -500.00
Total -500.00

Delete Cancel Save as Draft $ Calculate IEE‘i

M. HatucHite «HagicnaTtu KkpeauT-HOTY » Yy BikHi NiATBEPOXKEHHS.

Are You Ready to Send? x

You're about to send an credit note to Kimberly-Clark for a total amount of -500.00. Once sent.
you'll have to contact your customer directly to make changes to the credit note.

Continue Editing Send Ci

H. 3'aBuTbcsa ekpaH KpeautHa HoTa, sikvi iHcbopMye Bac Mpo Te, WO KpeauT He Byno
3aCTOCOBAHO, i MOBHICTIO CKacye paxyHOK-akTypy NiCnsi CXBaneHHs.

View Credit Note #Demo credit note s:

I This credit note applies to invoice Demo Invoice. When approved, the credit will fully cancel the invoice’s impact to the \ransactwg

General Info 9 Bill To &Ship To

AsTopcbke npaso © 202 3 Kimberly-Clark Worldwide, Inc. Bci npaBa 3axuiieHi Page 53 of 55



#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP © Kimberly-Clark

NoBepHyTUCA A0 3MiCTY

AK nepernsiHyTu pekBi3auTU NigTBepAXXeHHA nnaTtexy B CSP

A. Ha ronoBHomMy ekpaHi CSP nepengitb Ha Bknagky PaxyHku-dakTtypu .

B. Y poskpuBHOMy cnncky BubepiTb MNMepernsa, wob BiadinbTpyBaT paxyHku-
dakTypum, sKi BigobpaxatTbca B Tabnuu,.

A. TNogaHHsa NigTBEPIKEHHS NNaTexXy CKNafalTbCs 3 HABEAEHUX HUXYe JaHUX.
¢ MpocTpoueHi paxyHku-dakTypu
o OnnaveHi paxyHku-chakTypmn
o MnarixHa iHcopmauis

¢ HeonnayveHi paxyHku-thpaktypu

1
Home  Profile  Orders  Service/Time Sheets ASN | Invoices «atalogs

Business Performance ~ Sourang  Add-ons  Sewp

Kimberly-Clark

Invoices

Instructions From Customer
This p
re

ys all Invoices submitted to Kimberly-Clark and its subs

Create Invoice from PO Create Credit Note

)

Psid DocumentType  Invoice®  Original Invoice Number Psyment Information |

reated Date Payment Term Status |

2122 GOG0-Net60  Approved

211922 GOGO~Net 60  Approved

/1622 G60~Net60  Approved

B. HatucHitb kHonky EkcnopTyBaTu fo, SKLO NOTPiIOHO ekcnopTyBaTtu darn Excel,
CSV abo .ZIP gns BuGpaHoro nogaHHs.

. Bubepitb TN chariny.
Invoices
Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @

Create Invoice from PO Create Credit Note

Exportto - Al v l Search ,Dl

Unanswered Comments Dispute Reason Actions
C000000804 500.00 USD No V4 0

CSV plain (current columns) Status

PO# Total

I CSV for Excel (current columns)
Excel (current columns)
C000000595 -500.00 USD Yes

Please check comments for dispute E
Legal Invoice (zip)

reason.
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#Ak opieHTyBaTuCs Ta BukopuctoByBaTn CSP € Kimberly-Clark

[. 3'aBuTbCS NOBIAOMMNEHHS NPO Te, WO 3anuTyBaHi BaMu AaHi 6yayTb HapicnaHi
BaM eNeKTPOHHOIO MOLUTOHO.

Invoices

5 The data you requested will be emailed to you shortly. x

Instructions From Customer
This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Cregte Invoices

Create Invoice from PO Create Credit Note

MoBepHyTUCA OO0 3MiCTY
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