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Kimberly-Clark Registration Instructions - Action Required °

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com>

to kctrainer2+120 «

@ximberty-clark  Kimberly-Clark Registration Instructions - Action Required

Zrcoupa

Hello K-C Training #1

Kimberly-Clark handles all business spend electronically in order to reduce the risk of lost documents and to ensure faster processing
time. Within the next 48 hours, please click the button below to register your account. If you are not the right person at your company,
send this request to the appropriate person by using the forward link

Note: not registering in a timely manner may impact your ability to do business with us. Contact us immediately at
Vendor Setup@Kkce.com if you are unable to register for any reason

Andrew Olson
Kimberly-Clark
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* Business Name

Test supplier

* Email
* First Name * Last Name
Q) C
Johr Doe ()
* Password * Confirm Password
........ 7. ¥.

I (1 accept the Privacy Policy and the Terms of Use a

I Already have an account?LOG IN
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X
.
Your Contact Information
* First Name * Last Name
SupplierName Trainer
* Phone Number
* Country/Region °
United States Xow
* Address
123 Main Street
* City State * Postcofle
Houston Texas 77092
Skip for Now
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Tell Us About Your Business

* Business Website

[0 I do not have a website °

* Tax ID (or Local ID)

(J) | do not have a Tax ID

DUNS Number

Skip for Now
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Customise Your Profile

Year Established Preferred Currency Company size

~ v

Business Description 0

Area of Service

O Global @ Regional
Add a region
Exclusion Areas

Add an exception

[ Next ] e

Skip for Now
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Highlight Your Diversity Credentials

Diversity is a business advantage.

I United States j @
| PO— <)

Skip for Now
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Upload Diversity Certificates

(Certificates may be added later)

Economically Disadvantaged Female-
owned Smail Business (United States) Upload

Skip for Now °
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Identify Your Product Categories

Buyers search Coupa to find new suppliers like you

Industry

I Select Industry ~ I @

Product and Service Categories

Select Categories ~ @

Skip for Now

e e daglia ) yial .22

{ Back X

Get Verified to Grow Your Business

Verified profiles appear at the top of search results.

# Coupa Verified Free

searchable company profile ] []
Catalogue management
Orders management
Invoices managemeant
Payments management

Payment readiness via bank account verification

Prominent Verified badge on your company o
profile

0 06 00 0 0 0

Top of search on buyers search results

free forever

SonevinCetme e |

46 USD per month
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zxcoupa supplier portal JOHN v | NOTIFICATIONS HELP

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discovered Learn More Aﬂ nouncements viewan (0)
Profile Progress Last Updated
e 12% Complete () about 4 hours ago ImprovellouriRronle One-Click Savings viewan
X 6 Start saving today!
P rOﬂ | S S umma I’y Explore deals for your company, exclusive to

the Coupa Community.

%% 1 4& Merge Accounts

3 1 1 If your company has multiple CSP accounts,
merge them to reduce confusion for your
customers. Learn more

Legal Entities Registered User Connected Customer
View View

Request Merge

clginal) Jaia ) saga)

CSP (2 A5 (LSS S b alas) Auds
g ¢ (el o8 pial) 3l B 55 SSIY) Sy O sie e ol CSP IV o Lef) i i€ 555 lana) Jal (0
LCSP Jala sl i (oSS oy alal) (Ll slae

Shae) cusill dadle 358 L8 i M) CSP 4dLs e . 1

I mual) A LA G piil) Aadle (358 il L 2

Eb .Coupa s2,3e 4 51 Ja1s L) agillS oLk saaatia 4 5il8 LS weaal (pl) (a3 sall (g0 K-C allai :AkaMa
Agleall 028 glad ah (1) aaly (551 QLS agaal ol () sall (S

(AN Glsl) dlae) s 3
$,3coupa supplier portal JOHN | NOTIFICATIONS @ | HELP -

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

Add-ons = Setup

Admin - Connection Requests

Admin users

Users Users Permissions Customer Access
° John Doe ASNs Kimberly-Clark
Merge Requests : .
kesupplierstest+11@gmail.com Admin
Legal Entity Setup Status: Active Business Performance
Catalogs
Fiscal Edit Invoices
Representatives Order Changes

Order Line Confirmation

il oS Al 30 G 4
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Admin Legal Entity Setup ° Add Legal Entity

Users Legal Entity
Merge Requests > .
T : ! Invoice From Remit-To Accounts Locations TAX IDs Customers
Fiscal P O BOX Address 1 customer P O BOX Kimberly-Clark
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Where's your business located?

Setting up your business details in Coupa will help you meet your customer's invoicing and payment
requirements. For best results with current and future customers, complete as much information as
possible.

Legal Entity Name .
This is the official name of your

* Country/Region | United States v business that is registered with

the local government and the

country/region where it is

located

et LSS L S pdaad) e IS I jaeS HLEAY) A 2as 7
Laail Aadlay Ay sllaall Jsiadl 1) L) oyl cllaliil oy juall Cay el il slaa s Jasal) ol siall J2f . 8
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Tell your customers about your organization

Which customers do you want to see this?

Al

Kimberly-Clark

What address do you invoice from?°

~ Address Line 1

Address Line 2 REQUIRED FOR
INVOICING
= City

Enter the registered address of

n
@
@
o
Kl

State
your legal entity. This is the

*Postal Code same location where you

receive government
Country/Region United States

documents 0
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- - Enter the registered address of
state | Select an Option v ) )
your legal entity. This is the
*Postal Code same location where you
receive government

Country/Region United States
documents 0

Use this address for Remit-To 0

Use this for Ship From address o

:adaada
Eb (el Gen 13 gl gall 13a jpas li€a) 48 adall A6 & 5 (M) Gl i)l 4 Remit-To e
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What is your Tax ID?

Country/Region | United States v

Tﬂ 99999999999

@D | don't have Tax ID Number

Add additional Tax ID

O siall (o CSP 558 a1 s ) ilaghel) (556 Jindl b Aplia Zad Jaal ocSal o) L1
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Miscellaneous

Invoice From Code m 6

Preferred Language | English (US) «

12
Cancel Save & Continue
Alauial) 4lEl) adal) £ g5 e (b paal) qlesad) 208 ¢ AU AsLAD b 16
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Where do you want to receive payment?

*Payment Type | BankAccount w

What are your Bank Account Details? @

Bank Account | Urfted States ~
Country/Region:

Bhnk Account Currency: | U4D v
Beneficiary Name: | AQTION FLUID POWER

Bank Name:
Account Number: o

Confirm Account

Number:
ACH Routing Number: o
Wire Routing Number: o
SWIFT/BIC Code: (i ]

Branch Code:

Bank Account Type: | Bysiness ~

Supporting Dbcuments | Choose Files Noﬁchosen o
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Al ) gie Glaslaa JAA 19
What is your Bank's Branch Address?
Address Line 1: | 555 West Hillsborough Ave
Address Line 2:
City: | Tampa
State: | Florida - FL .
Postal Code: | 33609
Who is your Remit-To Contact? (optional) 5
What is your Remit-To Address?
Address Line 1 Sﬁ!i!tate St
Address Line 2
City Tamga
State FL
Postal Code 3360B
Country/Region Unitdd States
3
20
Cancel Save & Continue
Cal 3 G .21

Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remit-To to Add Remit-To
add more locations, otherwise click Next

Remit-To Account Remit-To Address Status
Bank Account 5678 State St Active Manage
Bank of Tampa Tampa
FL
"""""""" 6810 33608
987654321 United States

Deactivate Legal Entity Cancel m
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Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they @rent to Add Ship From
where your legal entity is registered.

Title Status

5678 State St Active Manage
Tampa

FL

33608

United States

Deactivate Legal Entity

SN G E 24

Setup Complete

Congratulations!
This legal entity can now be used on new invoices.
To get paid - Most customers require that you send them this payment info in in addition to
providing it on the invoice. i ]

« Click on the Profile Tab to see if your customer has a form that collects payment information.
« Otherwise, you'll have to send it to them through another channel.

Go to Orders Go to Invoices Return to Admin m

iy ginal) Jaia ) agal
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,xcoupa supplier portal JOHN | NOTIFICATIONS € | HELP -

Home  Profile  Orders  Service/TimeSheets ASN  Invoices  Catalogs  Business Performance  Sourcing

Add-or 4 Setup

Customer Setup Connection Requests

Admin users [ vie User |

(s Users Permissions Customer Access
Merg - John Doe ASNs Kimberly-Clark
Me s
19 kesupplierstest+11@gmail.com Admin
Legal Entity Setup Status: Active Business Performance
Catalogs
Fiscal Edit Invoices

Order Changes
Order Line Confirmation

Representatives
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Add Legal Entity

Manage Legal Entity
Custo

Manage Remit-To Accounts

Kimberly-Clar ~ Deactivate Legal Entity

OLSS GHS 55 alae) A8 and o o MY s oJia JS Jalis e Jgeanll a8 Lalial 3 Jualiil) Jies GliSa dlia (1
ool e ) e o Y oa ¢ @lld ) ALl aiil 138 8 il
) Aalay i€ 13) Aleal) 038 6 @l alall 5 gl GLSIL &yl Ahaiall/al) of and) s Gl Y
A1 e salae] 5 LS dadi olal] ) zlisiud ¢ giall oda Jhaas

50 of 16 Page  ibasise (3siall muen AS5d5 ¢ allall slail s A S w3 202 © il golall (35




£ KintharyCiark

W SR L) Japlli pa) ) dalay S 1) SRl sl dapdi plRY) (358 81
RETLIPE -t E QU S

Miscellaneous Information

Setting up your business details in Coupa will help you meet your customer's invoicing and payment
requirements. For best results with current and future customers, complete as much information as
possible. ®

@ “s

Conddeting business in certain

* Legal Engity Name

* County/Region v

es/regions requires your
nvoice to contain specific
nformation about your

company.

z6
Deactivate Legal Entity Cancel Save & Continue

L Al Jyenll e glae Jpei |7
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-
Ch g doygiuantio see this?

@Al

Kimberly-Clark

e‘ﬁ?ﬁ address do you invoice from?

Address Line 1 F O BOX 601234

Address Line 2 REQUIRED FOR
City MECKLEMNEURG, CHARLOTTE INVOICING
State NC

Enter the registered address of

Postal Code 22230 your legal entity. This is the

Country/Region United States same location where you
o receive govemment

Use this address for Remit-To

documents. 0

Use this for Ship From a(lc\resso

What is your Tax ID? @@

Tax Country/Region v

Tax ID

don't have Tz 1D Number
SR =

SR () Baphs gl ) Ay S 131 () () Japlh gl 54 I

Andie 0 34 &
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Where do you want to receive payment?

Remit-To locations let your customers know where to send payment for their invoices. Click Add Remll— oto
add more locations, otherwise click Next

Remit-To Account Remit-To Address Status e

Address 3975 VANTECH DR STE# 7 Active
MEMPHIS
™
38115
United States L\

£ KintharrCiark

Add Remit-To

Deactivate Legal Entity Cancel

Manage

U< ady (gl ) a5 J8IY) 23 gaill e Jah qdal) K-C Jus o . Jaanill S &l (alill il g 3 98y o . O
A A
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Remit-To cume 2l o) sie ) L gaall Jus i K-C o ) ¢ 3awie Jy st o sbie dlae) GliSay 4l (e a2 e | &,

A5 ga Jugad JalSS ey ddlia) o gojadl Jaal) das
Where do you want to receive payment?

[* Payment Type 4

Vhat is your i-To Address?

Address Line 1 P O BOX 601224
Address Line 2
City MECGKLENBURG. CHARLOTTE
State MC

Postal Code 25260

Country/Region United States

What is your Remit-To Integration Code?

@ Remit-To Code

Jgliand ol 53 sa gall Jlai¥) il slas ddlia) Sli€ay
foluad) 138 aladi) agiSes Cpdll edland) Cuans Sl
Y e dasai O i Japdli ) Ll Sy

Aslia S5 38 )

11
.12
.13
.14

50 of 18 Page = idasiae (3 giall man 38585 ¢ allall slail moan (A0S e 3 202 © il g kil 5 i




£ KintharyCiark

Contact Information

° ’
First Name

Last Name

hone Type Country Code Phone Number

Contact Number ~ ~

Email

Web Site

Whi OMErs can Use s account?

mal

I Kimberly-Clark

»
13 (@

i) dde Gads A lSall Jhaes SISy .15
(e ol O sie e glae Epaal (a G Al 38 il
O siad) e glaa e Adlal) eliiad el B0 3N s L8 @
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ca o g &
Where do you ship goods from?

For many countries/regions including different shipping details on the invoice is required if they are different to Add Ship From
where your legal entity is registerad

Title Status ® @
3075 VANTECH DR STE# 7 Active
ﬂl"!lanage
MEMPHIS d
TN
38115

United States
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gxcoupa supplier portal JOHN~ | NOTIFICATIONS @ | HELP -

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing
1

Add-ons ' Setup

4
Admin users Invite User l

Customer Setup Connection Requests

& Users Permissions Customer Access
Merge Requests Jim B ASNs Kimberly-Clark
kesupplierstest+11@gmail.com Admin
Legal Entity Setup Status: Active Business Performance
Catalogs
Fiscal Edit Invoices
Representatives grfer I()lhangesr ‘
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Invite User

rst Name

ast Name

* Email
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e Permissions @ Customers
All All

Admin Kimberly-Clark
Orders

(O Restricted Access tof
Orders

@Al
Invoices
Catalogs
Profiles
ASNs

oo

Service/Time Sheets

() Restricted Access tg
Service/Time Sheets
@Al

Payments

Order Changes

Pay Me Now

Business Performance

Sourcing

oepoEE@

Order Line Confirmation
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https://kimberlyclark.sharepoint.com/sites/i797/Learning Document Library/STP_QRC How to
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Log Out
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My Account Notification Preferences

You will start receiving notifications when your customers enable them

Settings
Email Mobile(SMS +1 201-555-5555
Security & Two-
Factor
»\:tr ! tication s e
Announcements
New Customer Announcement Online (J) Email O sSMs

Business Performance

Business Performance Role Granted Online ) Email ) SMS

Service/Time Sheets
A Service/Time Sheet is rejected Online Email ) SMS

A Service/Time Sheet is approved Online Email [ sms

s ﬁ

iy sinal) Jgia ) 51sa)
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Business Performance  Sourcing

Profle 1 ders Service/Time Sheets ASN Invoices Catalogs

2 Addons Setup A

Order Line Changes Order Header Confirmations

Order Lines Returns

Select Customer Kimberly-Clark =

®
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

Exportto - Ll Open Orders ~ l Search 'O]

Qrder Date Status Acknowledged At Items Unanswered Comments Total Actions

07 01419723 Issued None 50 Each (All) of PO Mass Change_FUT  No 1,50000USD < g =
50 Each (All) of PO Mass Change_FUT

rel ) el 8 AUl Gl gladll aal L 4
phae A AN Jay
ol Olgis o

1 el 2Dl N g e LY DA 2 5

Purchase Order #C000000707

General Info ? Shipping
m d

Ship-To Address 1400 Holcomb Bri
Order Date 01/19/23 ROSWELL, GA 30076-2190
o ® United States
Location Code: 0008~2234~NF01
Altn: Pranav Garg

Status Issued - Sent via Email

Revision Date 01/19/23

Requester Pranav Garg
Z 22 Terms DAP~Delivered at Place
Email pranav.garg@kcc.com

5 i T i
Payment Term G120~Net 120 72 Accelerate Payment Shi pment Irac ki ng 4]
9 @ No shipment tracking
* Company Code - 2234 Roswell Admin Facility - - 0008
Plant

Bis 30 G s bkl il it ) el 56

50 of 23 Page  ilsise Gsial) gen 48505 ¢ allal) olail guen 308 e 3 202 © Lkl s ol 358s




£ KintharyCiark

Lines
m e 'o m e e - I
1 Type Item Qty Unit Price Total Invoiced
!’ PO Ack Test 50 Each (All) 10.00 500.00 0.00

*Need By Part Number Manufacturer Name Manufacturer Part Number *Inco Terms 2 Taxable Self Billed by KC?
02/16/23 None None None None Yes No

Service Start Date  Service Recipient Confirmer  Supplier or Internally Hosted

None None [

Perpage 15 | 45 | 90
Total usD 500.00

6

Create Invoice Request Change = Print View

lally AV |t S s, 7

Purchase Order #C000000707

Order acknowledged
General Info 9 Shipping
Status Issued - Sent via Email Ship-To Address 1400 Holcomb Bridge Road
ROSWELL, GA 30076-2190
Order Date 01/19/23 United Statss
Revision Date 01/19/23 L Location Code: 0008~2234~NF01
Altn: Pranav Garg
Requester Pranav Garg
- — Terms DAP~Delivered at Place
Email pranav.garg@kcc.com
~ i i P
Payment Term G120~Net 120 A Accelerate Payment Shi p ment Tracki ng ©
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"

Total usD 1,400.00

Create Invoice Request Change Save | =i Print View
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¢ kimberlyclark-test.coupahost.com/order_headers/print_view?id=19738wersion=1 - Work - Micr...  — O
() https://kimberlyclark-test.coupahost.com/order_headers/print_view?id=1973&version.. & A
Print Email Remove frame Close
SHIPPING TERMS DAP-Delivered at Place S
CURRENCY EUR
translation missing 3928
5‘1%30%13? EQE:Q\ERHUELSEN en.REQUISITION
B NUMBER
OSTFACH 1165 enelation miseing. an K
ILDFLECKEN, 97770 ranslation missing: en.K-
ttn: Roy Dev CVATID
kcsupplierstest+4000@gmail.com PLANT 3324 Christian Kluth RDC
(3324) - 0677
HEADER TEXT
FREIGHT PO
ORDER REFERENCE
NUMBER
TYPE OF PAYMENT
AGREEMENT
Ship To
Kimberly-Clark Corp Bill To
Kohnacker 231 Kimberly-Clark Corp
Dormagen, 41542 Walton Oaks, Dorking Road
0677~3324~9000~EN Tadworth, Surrey KT20 7NS
Aftn- Yoganand Agnihotram
Self
. Inco Service .
. . Need Billed Contract Manufacturer Service . .
Line Description By Date by Terms Details Details .Btart Recipient Qty Unit Price  Total
KC ate
1 10/21/23 No Mill 10/25/23 Santosh 5,000.005,000.00
Address Mourya
5,000.00 EUR
ccepiance of this purchase order is expressly made conditional on acceptance without reservation of the terms and conditions of this purchase order including
imberly-Clark’s General Terms and Conditions located at the following link that are incorporated herein:
inks to Purchase Order Terms & Conditions 10.2022 xlsx (sharepoint.com) (LINK TO BE UPDATED) I
0 Instructions:
eys to Success: Verify lfems and Pricing are correct | Spot Check ship-to location for accuracy in your system | Review due date to ensure you deliver on-fime |
cknowledge Purchase Order | Process Purchase Order on your end | Create Invoice.
cceptance required via Procure-to-Pay Portal Procure-to-Pay Portal (kimberiy-clark com)
urchase Order, Delivery and Invoicing Instructions requirements can be found under Supplier Link (Source-to-Pay Process (kimberly-clark.com) I h

il ginall Jota () 532l
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£ H Orta JOHN NOTIFICATIONS HELP
Zecoupa supp ) portal ( &

Home  Profile | Orders Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Orders Order Lines Retumns hanges Order Line Changes Order Header Confirmations

Profile | Orders @ Service/Time Sheets ~ ASN Invoices Catalogs Business Performance  Sourcing ~ Add-ons Setup

Orders Order Lines Returns Order Changes Order Line Changes Order Header Confirmations Shipments

Select Customer ‘ Kimberly-Clark i

Purchase Orders

Kimberly-Clark

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

islhaall g1 &N jal ad) o &I g )l sal Ay ages Aladiuly o) i el e Gl ¢ o) AN palgl Jeia 8.3
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

mm e C—" s

PO Number Order Date Status Acknowledged At Items Unanswered Comments Total Assigned To Actions

00745 01/25/2: Issued None 1 Each (All) of Monitor No 500.00 5:@_
usb r
COoQpo00744 01/25/2 Soft None 50 Each (All) of PO Mass Yes 450.00
Closed Change_FUT usD
COoQpo0o0743 01/25/2 Soft  None 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usD
COoQpo0o0739 01/25/2 Soft None 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usb
COoQpo0o0738 01/25/2 Issued None 50 Each (All) of PO Mass No 1,000.00 5;5
Change_FUT usb o
50 Each (All) of PO Mass
Change_FUT
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4
Export to ~ Jiew A v W search 0

Al

PO Number Order Date Status Acknowledged At Items Unans Open Orders Assigned To Actions
C000000745 01/2523  Issued None 1 Each (All) of Monitor No | Ordersnotacknowleaged | &
Orders not invoiced =
Orders past due |
Orders with pending changes
C000000744 01/25/23 Soft  None 50 Each (All) of PO Mass Yes | pos with service lines |
Closed Change_FUT r Create View o
C000000743 01/25/23 Soft  None 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usD
C000000739 01/25/23 Soft  None 50 Each (All) of PO Mass No 500.00
Closed Change_FUT usD
C000000738 01/25/23 Issued None 50 Each (All) of PO Mass No 1,000.00 Eg
Change FUT usD
50 Each (All) of PO Mass
Change_FUT

Al Aaldll (o el A8y Hhal Lawd J201 L 5
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(i Gl e 5 ye i pall) JaBO LT
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.CSP
Create New data table view
General
Name |
6 Visibility @ Only Me
(O Everyone
Start with view  All °
conditions
Match Conditions | Match all conditions v Add group of conditions
Filter By | PO Number w |Filter Clause is ~  Filter Text 0
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Columns

Drag columns to the right to select, to the left to unselect and vertically to change column order
You can also use your keyboard to modify the selected columns. Use TAB to focus and ENTER to move a column to or from the
Selected Column list. To reorder, use SPACE to grab an item and then UP or DOWN to move it. Press SPACE again to drop the item,

or ESC to cancel the reordering.

Q Available Columns Selected Columns e

Comments PO Number

Company Code - Plant Order Date

Payment Agreements Status

PO ID Acknowledged At
Items

Unanswered Comments
Total

Assigned To
»

»
Actions
Default Sort Order m
Sprt by ~ | in |ascending «~ | order

Candel

Gl sinal) Josa ) 51sal
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Profile = Orders Invoices  Catalogs  Business Performance

Ser 4 TimeSheets ASN

Sourcing
2 Addons  Setup

Order Lines Retuns

r Changes Order Line Changes Order Header Confirmations

Select Customer Kimberly-Clark

= §
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowiedged At Items Unanswered Comments Total Actions
o 07 (/1923 Issued None 50 Each (All) of PO Mass Change_FUT  No 1,500.00 USD 7;5% %
50 Each (All) of PO Mass Change_FUT

18l el laghdll aud N il a8 Jraliill ges g gl pdl) el @ a4
ol b N s a

Advanced Search L ELTH Line Number: 0 =9~
1 Type Item Qty Unit Price Total Invoiced
[ PO Mass Change FUT 50 Each (All) 10.00 500.00 0.00
*Need By Part Number Manufacturer Name Manufacturer Part Number  Self Billed by KC? *Inco Terms 2  Taxable
01/25/23 None None Mone No Shipping Point  Yes
Service Start Date
None
2 Type  ltem Qty Unit Price Total Invoiced
[ PO Mass Change_FUT 50 Each (All) 10.00 500.00 0.00

*Need By Part Number
01/25/23 None

Manufacturer Name  Manufacturer Part Number  Self Billed by KC?

*Inco Terms 2 Taxable
None No

Shipping Point ~ Yes

Mone

Service Start Date
None

Perpage 15 | 45 | 90

Total usD 1,000.00

Request Change Save

Create Invoice

=i Print View
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Lines
Type Item ty Unit @ Price
1 g PO Mass Change_FUT ) E: A - 10.000000
Self Billed by KC? * Inco Terms 2 Taxable Service Start Date
Mo Shipping Point Yes o

0 .DE

Lon i) g Japinll g jAF sas

*Reasop for Change

o

Cannot fulfill order quantity/amount

The ordered item is no longer available
[fill orders by the Need-by date

b

Wl L
0 ‘ Other

(ke sy jid) 8

Al ) il Jlay) Je il

rlall Q) ¢ ol il Jnind k) culls Bk 30 5 51 o

50 of 31 Page
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Request PO Cancellation Save Change Request Submit Change Request
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Create Invoice Request Change Save = Print View
I 0l Comment Mute Comments A
|
Enter Comment I
‘ This is comment for the testing purpo'&
%
Add File | URL
I Add Comment
1 Comment Mute Comments A
Enter Comment
@dorotd
P
‘ Dorota Godawa (DorotaGodawa(E38053)) o
Dorota Kopala (DorotaKopala(E39667))
—_—
Dorota Maria Wlodarczyk (DorotaMariaWlodarczyk(E42835))

Participants: Dorota Kulig John Doe

from supplier

John Doe 2023-10-25at 11:52AM

Dorota Kulig a new comment for testing

John Doe 2023-10-25at 11:48AM 4

This is comment for the testing purposes

L) History 4

lohn Doe on 2023-10-25 at 11:52 AM

dded a comment Dorota Kulig(@DorotaKulig(E38157)) a new comment for testing

bhn Doe on 2023-10-25 at 11:48 AM

dded a comment This is comment for the testing purposes.
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Profile = Orders ASN Invoices Business Performance

-

2 Addons  Setup [ S

Home Service/Time Sheets Catalogs Sourcing

Order Lines Returns Order Changes Order Line Changes Order Header Confirmations Shipments

Select Customer Kimberly-Clark =

®
Purchase Orders

Instructions From Customer

This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

Oper‘ O'de’s

Order Date Status Acknowiedged At Items Unanswered Comments Actiong

0707401/19/23 Issued None 50 Each (All) of PO Mass Change_FUT  No 1,50000USD =&
50 Each (All) of PO Mass Change_FUT

1,500.00 USD =

i) dndeal] ) Desliadl oy
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Create Advance Ship Notice

i General Info 0 s Ship To
* ASN # Ship T 9
)
=
Status Draft Shp to Address 1400 Holcom R03
uom ; :

Gross Weight

Ship Date i) Shifl to Attention Pranav Garg

®

Expected Delivery Date

Shipping Info
Tracking Number @

Carrier

Shipping Method

Staniard Carrier Alpha
Code

Container

Trailer
(25 ) KC e cladas of Jaol | 6
et N 358 a7

Invoice Num Reference Invoice Invoice Line Invoice Line Qty Supplier AUX Part Number

Match Reference

Cgmments

2
(8]
g
=
@

Submi

il ginall Jsta () 53l
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1
Home  r.ofile  Orders  Service/Time Sheets ASN  Invoices  Catalogs

Business Performance  Sourcing

Add-ons  Setup

Order Lines Relums Order Changes Order Line Changes Order Header Confirmations Shipments

Select Customer Kimberly-Clark -

Purchase Orders

Eb alaaia) s 58 J el ) zlisiud o DS A uanS) il 8 lanaly Led a gl A A6V 8 el 4 s2a S 1) sAliad
Axlial 8 Coupa 250 4 sl Basall i) sal)

(S o) @l 0 s ) 2

Select Customer Kimberty-Clark

Our compliant invoicing Terms of Use have been revised.

Please confirm that you have read and agree to the current Terms of Use.
If you do not agree, you will not be able to send invoices to Coupa compliant customers. °

| Accept

Al cdlaall il Ao il el s ) il L) b 55 e o) il el 8 Cle) jaY) dgee 43

Purchase Orders

Instructions From Customer
This page displays all Purchase Orders issued by Kimberly-Clark and its subsidiaries. Please ensure to acknowledge a purchase order within a 5 day period

Click the “= Action to Accept the Purchase Order and Create an Invoice using its data

PO Number Order Date Status Acknowledged At Items Unanswered Comments lotal Assigned To Actions
00 ‘e
uUsD

|CUUUDDO?45 01/25/23 Issued None 1 Each (All) of Monitor No

:E‘)E\SAE‘)F

T 7

Total Assigmed T ions
500.00
ushD =]
i) sdl) Jaaldl 2as 4
LSRN LS A0 g A AN s Aacdal) adl 8 s

Jaaldy LA ) sinll e Gl g (Al Jagadll g (e 558l Jgian dalall Claslrall cde a0
a3 gl LI &5yl ) sial)
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Choose Invoicing Details

*Legal Entity | v | @ Add New

Select
Invoice From | Action Legal Entity
TEST SUPPLIER

28260
United States
United States

*Remit-To P O BOX 601234, MECKLENB w 0 Add New

* ship From Address P O BOX 601234, MECKLENB v ) Add New

e [ D]

SugiBg Jial) 8 ) gilall o8 ) Jaof
T ) (g Aa 585 GL1 7y ame (BB gHAN o 05S Of cony BEl F aas

¢ el Gl gie ¢ o giall e sl 3 gall ¢ Alaadl ¢ @Bl Jag pdine) i) el (ge (AEEN e Jall AU JgEadl
O siall e ol
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Create Invoice creae

General Info 9 From

*Invoice # o I * Supplier Test Supplier Inc
*nvoice Date 0‘

Supplier TaxID |

. ; i o~
* Payment Term G120~Net 120 £ Accelerate Payment Invoice From Address  Test Supplier Inc L
o 123 Invoice Drive
Chicago, IL 60601
Date of Supply | 02/17/23 United States
*Currency USD ~
Delivery Numb *Remit-To Address  Test Supplier Inc L
elivery Number 123 Invoice Drive
Chicago, IL 60601
Status Draft iy
atus bre United States
Supplier Note
* Ship From Address Test Supplier Inc ,Q

123 Invoice Drive
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Supplier Note

*Ship F

Attachments JAdd File | PRL | Text
o yL—1 X

To
(Sl ) A Ol 55 5 3 5ty Jaaalis g iy s 9kl ndd () peily b 11
day
(eath) sl
sall e ady &
&Lh-i-\-\-ﬂ“ N) 3.3..3).'4 &
(DsesSme g (A Ledsha oy als (gl 2any B ) 8 (1 558 3a) NCM 340 2
Lines
Type Description Qty uom Price 0
.
-4 PO Ack Test 50 Each (A v 10.00 2 OO
PO Line Service/Time Sheet Line Contract Supplier Part Number
C000000804-1 None o
Self Billed by KC? Inco Terms 2 UNSPC Withholding Tax
No Shipping Point
Taxable NCM Code
Yes -
Billing

1-0071710000~0008-0000084752~0008

E‘b Oe ST e g gint ) Aardll ol e al oY) da | b aslg slan Jle deadl) ) o giad of oSay ABBadl
(o Aal) 1S, 5al KC J 0 p5all e Balai) Lasl 5 o
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Totals & Taxes

Lines Net Total 500.00
Lines Tax Totals 0.00
Shipping

jlax | v | % 0.000

0 Tax Referef Js- |1 - US - 50%
Us: U1-US-0.0%
Handling
Tax - % 0.000

O Tax Reference

TETE - % 0.000

O Tax Reference

Total Tax 0.00
Net Total 500.00
Total 500.00

Delete Cancel Save as Draft Calculate Iml
Sos Jaay Bg du) L G 8 15

Are You Ready to Send? X

You're about to send an invoice to Kimberly-Clark for a total amount of 500.00. Once sent, you'll
have to contact your customer directly to make changes to the invoice.

Coentinue Editing | Send Invoice ‘

S e JiS) e éﬁggﬁthaﬂtguéqhuasﬁ\n&u_kzéutjjhu&ahm\gs,é‘é#aias@‘K-Ca\_)mds&
foh Lo JLeS) on b ¢ (oLl 3 geal) 8) el 1aa il 13) (i Alladil) WS jal KC J sl o (gahal) aalg

Warning from Kimberly-Clark x

This Invoice has the following warning:

» Per K-C processes service invoices should only have one line - if this invoice has more than one line it will be

disputed
Continue Editing m
i

clghdll e oY) oy b asly e o giatl daal) s g Ll g adl) daglia 3l g8 16
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Warning from Kimberly-Clark X

This Invoice has the following warning:

= Per K-C processes service invoices should only have one line - If this invoice has more than one line it will be

disputed
0 Continue Editin
I |,
(CSP Jala & yas At ye (15,500 Aplaal) 48 i g of 8 ST A8 i, 18
Invoices
18
TEST SUPPLIER INC INVOICE #12345 is processing x

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @

Create Invoice from PO Create Credit Note

Exportto - view 0 ~ lSearch ,DI

e ol o pmill (SAN) 2l ALEN 3 ) sal) ) el Al pesii ¢ miaiall amal) 13 ) il (g3 ) sal Apnsilly ;AL2ADMA

Sl e 55 516 oLt Sli€ay el aY1 5 e SAN Sl A 55 SN a3 5l il o] (a5 58l el ) al

Elj 20" a8 el ) Ayt o n S Ga ("5 £LI") Coupa s ) Jsaall dimas ) Aalall 50
35al) Jlasl Sl (b 353 50 il 4 0 s pmadl Jall G / a2l 5 SSY1 331 st (s " ST

5 Al ety sl a1 1 e SAN o) 230l lawd

E‘b Ll 05505 o ¢ Wi il 5 Jans o1 (35l 5 Lg )y sb Aualad) Asilall ol e 5 il sil) e clallaial Al sAd3adla
Lds,81g Jowgdl (8 adlg Lgysl wilgd culdlaio O |
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https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea-invoicing-and-coupa-requirements-(1).docx?la=en-us
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JOHN

.supplier portal

Profile Orders Service/Time Sheets ASN Invoices Business Performance

Catalogs

Payments

r

Invoices Lines Payment Receipts

S Jsan 8 dum g yeall ) il (Bl Gl (e ARk o 2
B Jualds el 550l a8 e @), 3
Invoices

Instructions From Customer

{Example text - this is set on your Company Information setup page and will be displayed for CSP and SAN suppliers on the Invoice list page}

Create Invoices @

Create Credit Note

vow T

All
Abandoned as
Approved

Credit Notes

Disputed

Disputes with a supplier response
Disputes without supplier response
Draft

Overdue invoices

Payment Information

Pending Approval

Processing

Unpaid invoices

Voided

Create View

Create Invoice from PO

puoice X Created Date
o SIT 1.11v3  |02/09/23

SIT 1.11v2  02/02/23

Status FO # Total

Approved C000000315 100.00 USD No

Pending Approval C000000243 10.00 USD No

INV SIT 111 02/02/23 Approved C000000243 100.00 USD No

SIT1.11 02/01/23 Approved C000000243 10.00 USD No

Perpage 15 | 45 | 90

b ledll 3,8 e dale 3l dals ks 4
sl e dle cilaglia I
claglaall M) oadip (M B

nvoice #SIT 1.11v3 &=«

Toerar e \ BIHTO&ShIp To
Invoice # SIT 1.11v3 Supplier Test Supplier ~ NAM
Invoice Date 02/09/23
Invoice From  Test Supplier ~ NAM
Payment Term G090~Net 90 1234 Invoice Drive
Delivery Date 02/09/23 Chicago, IL, 606061
Currency USD
Status Approved
o i , RemitTo  Test Supplier ~ NAM
Shipping Term DDP~Delivered Duty Paid 1234 Invoice Drive
Invoice PDF Document download Chicago, IL, 606061
Supplier Notes None
Attachments None
Ship From

50 of 41 Page

Test Supplier ~ NAM
1234 Invoice Drive
Chicago, IL, 606061
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£ KintharrCiark

Supplier Tax Number
Customer

Bill To Address

VAT ID

Ship To Address

Buyer Tax ID
Exchange Rate

Order Reference
Number

Transaction UUID

Type of Receipt and
Payment Method

999999991
Kimberly Clark

351 Phelps Drive
Irving, TX 75038
United States
123456789

W6328 Discovery Drive
APPLETON, WI 54514-9190
United States

Location Code: 0004~1113~APPL

123456789

Lines

Line Description

UNSPSC
Withholding Tax
Taxable

NCM Code

Taxes

Tax Description

Supplier Part Number

UOM  Net Weight

Tax Rate

Price/Weight

Tax Amount

Quantity Price Total

PO Line

10.00 C000000243-1 None

Review reason

Tax Reference

(-5 1

Service/Time Sheet Life

50 of 42 Page
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Home  Profile  Orders  Service/Time Sheets ASN | Invoices  Catalogs  Business Performance  Sourcing  Add-ons  Setup

Invoices Invoices Lines Payment Receipts
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Powered by £.3COUPA

© Kimberly-Clark

New Comment on Invoice for Kimberly-Clark]

CPI User at Kimberly-Clark added a new comment to Invoice #12P_18.01_MP on 06/01/23 at
06:09 PM

The comment is "Possible Duplicate”

You can review the Invoice details or respond by clicking below.

View Invoice ‘ ‘ Respond |

lliae ) iy o) (805 e 5L 5 Sl 50l s penall o

Cllee dallae ddas piie ¢ 2ay clliae J8 (ga Lerle 4880 gall i ol ) ) o) (4880 gal) WA B o
Mgale (31ga )6 Als jrii ¢ Wi G 80 3 00 SAP Jala daiall (e sl

lenSe ol elliee Loy Al o0 5al Blaka o
'BJJEGS‘“@M@K-COAQ@’JL_A‘;JS43”8‘53\%@-&&)&@ Cehf'S
Create Invoices @

Create Invoice from PO Create Credit Note

v I Search P I

Invoice # Created Datp—=Staters=—== PO # Total UnanswereQomnjents DIepuUte Reason. ==y Actions
953CN2 02/03/23 Disputed C000000793 -500.00 USD Yes Please check comments for dispute E
reason.
None 02/03/23 Draft C000000793 1,00000USD  No 70
954CN1 02/03/23 Disputed C000000595 -500.00 USD Yes Please check comments for dispute E
reason.
None 02/03/23 Draft C000000778 500.00 USD No 7 0
953CN1 02/03/23 Disputed C000000793 -100.00 USD Yes Please check comments for dispute E
reason
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| « W Search P
ments Dispute Reason Actions
Please check comments for dispute E

reason. °

i) s Al ) Slaletl) (e Ginll 4l @ Ay L e 58 B e il L5

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices @

)/0

Create Invoice from PO Create Credit Note
Exportto - view Rl ~ I Search Fe I
Invoice # Created Date Status PO # Total Unanswered Comments Dispute Reason Actions
° QnSCNZ 02/03/23 Disputed C000000793 -500.00 USD Yes Please check comments for dispute E
reason
None 02/03/23 Draft 000000793 1,000.00USD  No 79

oo dall @l s calias 3 g ag) il (@led 3ill) o5l da aast s KC (e liledl] (o] Adeaial) Aaildl) agu 358 535 . 6
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Invoice #INV_FUT_MSL.vT z:ck

Please re\ he invoice and determine the resolution option:
Void
If this invoice was issued in duplicate or has been already paid for, you can Void this invoice from here

Correct Invoice
If the disputed invoice has some incorrect detail, please choose this option to allow for an in place cormection to the invoice

o Aaaill 558 3 gh 203 ol (38 sal) a5y e (mal e W) 513 6 sl elal) f a5 Y :AdAADa
S (e YAy B3 5 5l anads
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https://www.kimberly-clark.com/-/media/kimberly/pdf/supplier-link/emea_invoicing-requirements_refresh2020.pdf?la=en-us
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Home Profile Orders Service/Time Sheet 1 SN Invoices Catalogs Business Performance  Sourcing  Add-ons Setup

-

Invoices  Invoices Lines  Payment Receipts

Select Customer Kimberly-Clark

Invoices

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @
Create Invoice from PO Create Credit Note °
BogA B AlCda da LB L) (352 &)L 3

&AL@#(EB‘)AJ/)JLJAY/ d!béuc..o AUJZEL)}AJ/.LEII/,,J_:UM\ sl 8% Cualiall EJ}SG!\ ?5) 28 4
e 55l a5y Ao (s sinte Ldiind) 5 ) U8 G Y] 6 p8 ) () i Y ol 5y peall G he a8 ) e 4

Eb Agleall o3 8 EaY Al s Can 5 Al a8 Tl& (e 2S¢ A jlan JuailS 1 ABaN

Anfie 3 G4 86

Credit Note ) 4

F
If you are issuing a credit note in regards to a problem with an invoice or goods shipped,
please include the invoice number. If you are issuing a credit note purely to offer a credit to
your customer please select other.

[ 2 ) . [ -

Reascln @ Resolve issue for invoice numbe Demo Invoice ~ ‘

Other (e.g. rebate)

Cancel
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Credit Note

How do you Yt to correct invoice "Demo Invoice™ 7

) Completely cancel the invoice with a credit note ) ()()
(@ Adjust invoice with a credit note @

Eb ) el e Ll e LY led) Jgia (o 3aad) s o5 1AlaM

B O Jlady) Jia 85l B, Jaal 8

Create Credit Note

This credit note applies to invoice Demo Invoice. When approved, the credit will fully cancel the invoice's impact to the transaction
General Inf From
*Credit Nof #  Demo credit note I° * Supplier Test Supplier Inc
* Credit Note Date | 01/20/23 ‘j Supplier Tax ID v ()9

Net 120 2 Accelerate Payment * Invoice From Address  Test Supplier Inc
123 Invoice Drive
Chicago, IL 60601
= United States

* Payment Term

Original Date of Qm;ly

* Currency ~

*Remit-To Address  1est Supplier Inc
123 Invoice Drive
Chicago, IL 60601
United States

Delivery Number

Status Draft

* Shipping Term v

Original Invoice # Demo Invoice .
* Ship From Address Test Supplier Inc

i) dndeall ) desliadl oy
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Lines Net Total -500.00
Lines Tax Totals 0.00
Shipping 0.000
Tax v % 0.000

Tax Reference

Handling 0.000

Tax - % 0.000

Tax Reference

Misc 0.000
Tax v % 0.000

Tax Reference

Total Tax 0.00
Net Total -500.00
Total -500.00
Delete Cancel Save agt Calculate m Q
LSl 3380 aa Glali) ) Juy) e &) 12

Are You Ready to Send? X

You're about to send an credit note to Kimberly-Clark for a total amount of -500.00. Once sent,
you'll have to contact your customer directly to make changes to the credit note.

Continue Editing Send Credit Note ‘

a8 pall e JalSIL 5 il eladly o sy dna ) (padat iy ol iy cldle Y eyl ) ils el 13

View Credit Note #Demo credit note 33cke

|Th\s credit note applies to invoice Demo Invoice. When approved, the credit will fully cancel the invoice's impact to the transaction I

o General Info ¢ BillTo&ShipTo
il giaal) Jgda ) Bagad)
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Profile Orders  Service/Time Sheets ASN Invoices  Catalogs Business Performance Sourcing  Add-ons Setup

Select Customer Kimbery-Clark o
Invoices
Instructions From Customer
This page dsplays all Invoices submitted fo Kimberfy-Clark and its subsidiaries
Lreate invoice
Create Invoice from PO Create Credit Note

reated Date Payment Term  Status |

Paid Document Type Invoice ¥ Original Invoice Number Payment Information I
Yes Invoice FUT-PC-1 Payment# 2001 21122 G060-Net 60  Approved (
on 1221

500.00

Yos Invoice PC.1684" - Payment¥ 2001149437 1 g AL'77] GOGO~Net 60  Approved (
on 12/19/22 for USD
400.00.

Payments 2001149437
on 12119722 for -USD

40000

Yes Invoice FUT-PC-11.¥1KS Payments 2001148138 13 p/16/22 GO60~Net 60  Approved (
on 12/16/22 for USD
30000

2l pa el ZIP, Cile 5l CSV sl Excel wile jpaai b cae i S 13 ) uaeal j30 558 580 3
Sl s 4

Invoices

Instructions From Customer

This page displays all Invoices submitted to Kimberly-Clark and its subsidiaries

Create Invoices @

eate Invoice from PO Create Credit Note
I Exportto - - I Search ,Dl

CSV plain (current columns) tatus PO # Total Unanswered Comments Dispute Reason Actions
CSV for Excel (current columns)
| ’ Wraft 000000804 500.00 USD No V4 Q
Excel (current columns)
| |spb C000000595 -500.00 USD Yes Please check comments for dispute =
Legal Invoice (zip)
reason

(AIAY 8 5 ) L) pl gl 1 Ll ol i) el B
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Invoices

° The data you requested will be emailed to you shortly.

X
Instructions From Customer

This page displays a!\ Invoices submitted to Kimberly-Clark and its subsidiaries
Create Invoices @

Create Invoice from PO Create Credit Note

clginal) Jaia ) saga)
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