Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

€3 Kimberly-Clark 3abesneyeHHst LMdpPoBOro

AK KepyBaTK KaTanoramu,
PO3MILLIEHMMW Ha cepBepax
nocTadarnbHUKIB, Ha nopTarni

Ans kpawjo2o HagyaHHs, 6yOb nacka, HamuUCHIMb KHOMKy « PeQazyeaHHs» ma subepimb
«Biokpumu Ha po6o4yomy cmoni», wWob nepeanssHymu ueli 00KyMeHm rpoepami
Microsoft Word. lNepeanad ubo2o dokymeHma e SharePoint abo e bpay3epi Moxe
criomeopumu po3MilUeHHSI 306pakeHb i mekcmy.
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Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

E}? Lisa niktorpama BUKOPUCTOBYETLCA ANA BUCBITNIEHHA BaXnNuUBOI iHhopmadlii,
NoB'A3aHOi 3 NeBHUM KPOKOM Yy ubomy QRC.

MeTa

Lla kopoTka gosigkosa kapTka (QRC) nosicHI0E npoLec kepyBaHHSA KaTanoramu Ha nopTani
noctavanbHukis Coupa (CSP).

e 3aBpaaHHA 1: K nepeBipMTK HanawTyBaHHA KaTasnory

e 3aBpaaHHA 2: Ak OHOBUTU KaTanorun, po3millieHi noctavanbHkamm B CSP

Knro4yoBi TepmiHun

e n ToBapu 3miHeHi (n Be3 3MiH) - 3aranbHa KinbkicTb TOBapIB, AKi 3MiHIOBanucs i He
3MiHIOBanucs B Katanoai.

e 3pocTaHHA UiHW — Ue 3ararnbHa KifnbKiCTb TOBapiB y KaTanosi, ki 3pocnu B UiHi.
Hosi npeamMeTn B LbOMY NigpaxyHKy He 3'aBAAt0TbCS.

e 3HMXKEHHSA LiHM — Le 3arasibHa KiflbKiCTb TOBapiB Y KaTanosi, AKki 3MEeHLUMINCS B LjiHi.
Hosi npeamMeTn B LbOMY NigpaxyHKy He 3'aBMAA0TbCS.

e OHOBREHHSA iHWKUX NONIB — Le 3aranbHa KinbKiCTb TOBapIB, AKi 6ynu 3MiHeHi He y
cnocio, BiAMIHHWUIA Big, 3MiHU LLiHW.

¢ HoBi no3uuii - Ue 3aranbHa KinbKicTb HOBUX NO3ULiA, BKNIOYEHUX B KaTanor 3
MOMEHTY OCTaHHLOIO 3aBaHTaXeHHs1 ab0 CTBOPEHHST HOBUX MO3MLIN.

o [leakTMBOBaHi TOBapyn — Lie 3arasibHa KifilbKiCTb TOBapiB, siki Oifblue He AOCTYMHI B
kaTanosi abo nowyky B Coupa.

HeobxigHa iHdbopmaLia ana HanawTyBaHHA KaTanory

Yci kaTanoru, po3MilleHi Ha cepBepi nocTavanbHuUkiB, 3a gonomoroto Kimberly-Clark (K-C)
crnoyaTtky 3aBaHTaxylTbcsa komaHgow K-C, wob nepekoHaTtucs, wo obos'askosi nons K-C
HaneXHMM YMHOM 3arnoBHEHI B 3anuci Npo No3uito.
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Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

Kpim Toro, ue 3abesneunTb TOYHE 3aCTOCYyBaHHs cneundikaLin Baloro KOHTPaKTy, BKIHOYHO
3 baraTopiBHEBUM ab0 3aBOACHKMM LIHOYTBOPEHHAM (SIKLLO 3aCTOCOBYETLCA), OyAb-AKMMU
3aCTOCOBHUMU HOMepaMu maTtepianis SAP, KOHTponem JOCTyny A0 KaTanory ans rpyn
BMICTYy Ta iHLLOK BaXKIMBOH iHCbopMaLieto A4 3anMcy ToBapiB y BaloMy kaTanosi B K-C
Coupa. lNicns 3aBaHTaxeHHA Ta nybnikauii K-C B 3MoXeTe kepyBaTu kaTanoramu Ha
noptani noctayansHukis Coupa.

[opatkoBa iHdbopmauia npo Bumorn K-C HaBefeHa HuxYe:

e K-C Bumarae, Wwob yci katanorn manu KOHTPaKT, 3aKpinfieHuin 3a HUMN.

e K-C Bumarae, wob ansa 3aBofCcbKoro Ta 6aratopiBHEBOro LiHOYTBOPEHHSA BENUCA
OKpeMi KaTtanoru, Wwob A03BONUTKU 3annucamM KOHTPaKTIB y3roa)KyBaTucs 3
BM3HAYEHOK MOAENIO LIHOYTBOPEHHS.

o K-C Bumarae, wo6 3a Bcima ToBapamu OyB 3akpinneHui signosigHum toeap K-C.

7K nepeBipUTU HanawTyBaHHA KaTanory

LLlo6 nepeBipuTK, Y 3aBaHTaAXXEHO KaTaroru, BUKOHaNTe HaBedeHi HXYe Ail.

A. Ha pomawHin ctopiHui CSP nepengitb Ha Bknagky «Katanorm» B psagky MeHHo.

JOHN

Z,zcoupa supplier portal

- 1
| Home | Profile  Orders  Service/Time Sheets  ASN  Invoices  Catalogs Business Performance  Sourcing

B. HatucHiTe BunagHum cnucok Select Customer (Bubpatu knieHTa) i Bubepitb
Kimberly-Clark.

B. HatucHiTb BunagHumn cnucok Mepernapg i Bnbepite MpunHATO (Nepernsag cnncky
3anoBHUTBLCA BCiMa kaTanoramu, npunHatTummn K-C).

Select Customer I Kimberly-Clark 9
GnTigure PUnchoL!

Advanced I Search ,Dl

pd Comments Error  Actions

Catalogs

Catalog Name Created Date ~ Submitted Date Start Date Expiration D

All

I No rows. Awaiting Approval
Draft
Rejected

Perpage 15 | 45 | 90
pee e Create View

MpumiTtka: Akwo Bn He 6aumTe XKOOHUX KaTanoriB abo KOHKPETHOrO KaTanory,
El? KU BU HamaraeTecs igeHTUikyBaTu, 3BEpHITbCS A0 BaLLOi KOHTAKTHOI ocobu K-
C (POC) 3a iHdopMmaLi€eto, NOB'A3aHOI0 3 MO0 HanalTyBaHHAM.

. LWo6 nepernsHyTn HasiBHi BigOMOCTI NPO KaTasnor, HAaTUCHITb CUHE FineprnocunaHHA
«HasBa kaTanory », o6 1oro BiaKpUTW.
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Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

Select Customer

Catalogs

Catalog Name Created Date ~ Submitted Date Start Date  Expiration Date Status
4
Test Catalog Name 06/29/23 None 06/01/23 10/31/23 Draft

AK oHOBMTU KaTanoru nocravyanbHukis y CSP

Byab nacka, BUKOHaNTe HaBedeHi HKYe Aii, o6 BMKOHATK 3aBOaHHS.

A. Ha pomawHin ctopiHui CSP nepengitb Ha Bknagky «Katanorm» B psagky MeHHo.

- . JOHN
z,coupa supplier portal

1
Home Profile Orders Service/Time Sheets ASN Invoices Catalogs Business Performance Sourcing

B. HatucHiTe BunagHum cnucok Select Customer (Bubpatm knieHTa) i BUGepitb
Kimberly-Clark.

B. Bubepite CTBOPUTH.

Profile  Orders  Service/Time Sheets ~ ASN Invoices = Catalogs  Business Performance  Sourcing  Add-ons  Setup

I Select Customer Kimberly-Clark -

Configure Punchout

Catalogs
3
Perponto - | view [ P e [ 7 |

Mpumitka: Bam noTpibHO Gyade 3B'sI3aTMCA 3 BALLOK KOHTAKTHO ocoboto K-C
(POC) pns oTpumaHHs iHdopmaLii, NoB'A3aHoI 3:

* KoHTpakTOoM

* HasBoto katanory

* Homepamu nosuuin

* HasBoto ToBapy

*  Bwuagom BantoTtun

. Bigpeparyite iHbopmaLito B HACTYNHUX NONAX (SKLO €):
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Ak KepyBaTu KaTtanoramu, p03MiLLI,eHI/IMI/I Ha cepBepax nocravyal

o HasBa kaTanory (060B'A3KOBO * - OOTPMMYMNTECH iICHYHOYOT yroam npo
iMeHyBaHHs1 kaTanory, HagaHoi Bam K-C)

€ Kimberly-Clark

o [laTta noyatKy (SIKLWO 3aCTOCOBYETLCS, oAanNTe aaTy, KON OHOBIIEHI LiHN B
KaTanosi HabyayTb YNHHOCTI)

e [laTa 3aKkiH4eHHs1 TepMiHy Aii (AKLWO 3aCTOCOBYETLCS, foAanTe aaTy
3aKiHYeHHS TepMiHy Ail OHOBMEHOI LjiHN B KaTanoasi)

Catalog 5 i

Customer

* Catalog Name

Status

Start Date

Expiration Date

Currency

Kimberly-Clark

Create Test Name Catalog

Draft
LY
02/01/23  [ag e whe
Ao
01/31/24  [ag e whe
USD w

B

LiiHOYTBOPEHHS.

Mpumitka: Bam notpibHo Byae BeCcTn Ta nigTpymyBaTy OKpPEMI KaTanorm gns
TOBapiB, sKi BiHOCATLCA A0 3aBoAiB Ta/abo baraTopiBHEBUX CTPYKTYP

. TpokpyTiTb HUXx4Ye 0o po3ainy «EnemeHT 3miHeHo/He 3miHeHO (iHdopmauiHa

naHenb) ».

E. Y posgini «kEnemeHTN, BKNIOYEHi A0 KaTanory» HaTUCHITb KHOMKY «3aBaHTaXWUTH

3 channy»

1 Item Changed

Other Fields Updated

Items Included in Catalog 6

Name Part Number Price

Status Change

Q

0

Rejected ltems
fp—
- -y
b=
Deactivated Iltems
Save ‘Submit for Approval

View g

~ l Advanced l Search

B |

Price Change Currency

Other Fields Changed Reject Reason

Actions
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Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

XK. HatucHitb kHonky «EkcnopTyBaTtu B» i BUGepiTb NoTpibHmm Tmn ganny (CSV Plain
abo CSV ansa Excel).

Bulk Load Item Updates for
Catalog 19

Follow these steps to upload items

1. Download the C: smnlate.o 7 the current list (Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ of | Export To ~

_ CSV plain (current list) . .
2. Fill in or update ti lescription of the required and optional fields in the template.
. 3 CS8V for Excel (current list)
» Fields marked wit
» Each row uploaded will create a new item.

» Click Start Upload and the system will attempt to load the first 6 rows from your file and show the results.

3. Load the updated file
‘ Choose File | No file chosen

Note: If you are loading csv files with non-English characters, please consult the following help note.
Start Upload

3. 3aBaHTaxuTbes icHytouun dann katanory. OHOBITb YCi HEOBXiaHI enemeHT abo
aTpmbyTn enemeHTIiB y HasgBHUX cToBNUsX. [NepekoHanTecs, Wo 060B'A3K0BI Nons
3aroBHeHi:

¢ Homep nocTtauanbHukKa (BBEAiTb HOMEP AeTani 3 BalLOi CUCTEMM)

e HasBa npeameTa (onvc npeameTa NoBuHeH 36iraTucs 3 roroBHUMU
npeameTom Coupa)

e Onuc (onunc ToBapy Mae BignoBigaTn ronoBHNUMK NnpegmeToBi Coupa)
e Lina

e Bantora

e Koa oauHuui Bumipy (UoM) (amB. MancTtep enemenTa)

e AKTMBHMM [TaK 4m Hi] - BKasye, 4 € item akTMBHUM enemMeHTOM KaTanory

1 |Supplier Part Num™*  Supplier Aux Part Mum Mame™® Description™ Price® Currency® UOM code*® active®
Description

I somsssbes sssssssss Test product name  of product $0.00 USD H#i Yes
Description

5 =ssssshss sssssssss Test product name of product 50.00 USD Hi# Yes
Description

4 sEmmmmhns Ssssssssn Test product name  of product $0.00 USD H#i Yes
Description

5 somsosbes sssssssss Test product name  of product $0.00 USD H#i Yes
Description

s sssssssss Test product name of product 50.00 USD H#i Yes
Description

7 ssmmnnhRs Ssssssssn Test product name  of product $0.00 USD H#i Yes

Mpumitka: He 3MmiHOMTE Ha3BM 3aronoBkiB cToBnuiB y danni . CSV-cann. byab
nacka, HaganTe iHbopMaLiito B 3arofioBKax iHLUMX CTOBMLiB, SIKLLO L€ 3aCTOCOBHO.
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Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

. 3aeeplumBLlumn pegaryBaHHs, 36epexite dpavin CSV 3 HagBHUMKU NpaBunaMmm
iMEHYBaHHS Ta MOBEPHITLCS A0 MAcOBOro 3aBaHTa)XeHHs1 B CSP.

K. HatucHite «BubpaTtm cbamn » i BubepiTb oHoBReHun dann CSV.

. HaTtucHiTb kHONKy MoyvaTn 3aBaHTaXeHHS.

Bulk Load Item Updates for INC Catalog 11

Follow these steps to upload items

1. Download the CSV template, or export the current list (Based on the CSV File Field Separator in your Language and Region settings.)
Download ~ or ExportTo ~

2. Fill in or update the CSV file. Click here for a description of the required and optional fields in the template
« Fields marked with a ™" are mandatory.
= Each row uploaded will create a new item.

= Click Start Uplead and the s 0 will attempt to load the first 6 rows from your file and show the results

with non-English characters, please consult the following help note. ﬁ

K. MepesBipTe gaHi 3 panny. MNicna saBepLlUeHHS HATUCHITL KHOMKY «3aBepLumnTu
3aBaHTaXeHHA».

3. Load the updated file

Choaose File | No file chosen

e HaTtucHiTb KHonKy CkacyBaTu, AKLO NOTPiOHO BUNpaBnUTK AaHi B channi .
CSV, a noTim 3aBaHTaXTe MOro 3HOBY.

Verify Data

The first rows of your upload have been loaded. All changes or additions are highlighted in
After reviewing the results, click Finish Upload to continue the upload or Cancel to stop the upload and discard any changes.

The CSV Field Separator is the Comma (,) character. You can change it in the Language and Region Settings.
i Finish Upload Cancel

Ao cTaHeTbcs NoMunka 3 6yab-aKUMU BBEAEHUMM OAHVMU, BU OTPMMAETE CrOBILLEHHS
Npo 3pa30Kk CTBOPEHHS MOMMUJIIKN.

. CSP Bu3Havyae Homep NOMUNKM Ta po3TallyBaHHA MOMUIKK Y banni Ans BCixX
NOMUMOK, SIKi NOTPeObyOTb BUNPaBMEHHS.

M. HatucHiTb kHonky «Hasap» i NOBTOpHO 3aBaHTaxTe hann.

Error Generating Sample

The system found 2 errors in lines when attempting to load the sample rows.

Record Field Your Value Error
Row 1: ## Row corrupt or invalid.
Row 2: 1111 active active is a required field.

Back i
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€ Kimberly-Clark

Ak KepyBaTu KaTtanoramu, pO3MiLLI,eHI/IMI/I Ha cepBepax nocravyal

3aBaHTaxynTe ainsn NoBTOPHO, AOKN HE OTPUMAETE NIATBEPAXKEHHS NMPO YCnillHe
3aBaHTaXEeHHS.

H. 3'9BuTbCs cnoBilWeHHA 3aBaHTa)XXeHHS YCMiLLIHO 3aBepLUEHO.

O. HaTucHiTb kHoMKy «FoTOBO ».

Upload completed successfully?

Upload completed successfully. 0 rows processed, creating 0 new rows and updating 0 rows

Done i

M. Bu 6ygeTte nepeHanpasneHi Ha3ag 0o iHtpopmauinHoi naHeni «kEnemeHT
3MiHeHO/He3MiHeHO» (Ha iHdopMaLinHii naHeni BigobpaxaTnmyTbcs Oyab-sKi
BHECEHi 3MiHN).

o

HaTucHiTe kHOMKy «36epertny, wob 36epertu amiHn.

o

HaTtucHiTb kHOnKy «HagicnaTtu Ha 3aTBepAXXeHHA», Wo6 HagicnaTy 3MiHK Ao
KaTanory Ha 3aTBepaXeH

1 Item Changed (O unchanged )

~ N\ ®

0 0 0

Price Increase Price Decrease Rejected ltems

7/ @ 123G

0 1 0

Other Fields Updated New ltems Deactivated Items

17
Save Submit for Approval

~ l Advanced I Search ‘OI

Other Fields Changed Reject Reason Actions

79

Items Included in Catalog

l creae l Losdremne IEXPOH . A”

Part Number Status Change Price Price Change Currency

Name

ITESt ltem3  D3335 New 10.00 usp

T. Katanor ycniwHO OHOBMEHO Ta 3'ABMNAETLCA NOBIJOMNEHHSA NP0 3aTBEPAKEHHS.

Catalogs

18
Catalog was successfully updated and awaiting approval_ x

View Jalll ~ Advanced Search .D

Catalog Name Created Date ¥ Submitted Date Start Date Expiration Date Status Unanswered Comments Error Actions
Create Test Name Catalog 01/25/23 01/25/23 02/01/23 01/31/24 Pending No
Approval
01/25/23 01/31/23 01/31/24 Draft No
01/25/23 02/01/23 12131723 Draft No
ABTOpCbKE Npg ) i
01/24/23 ne None None Draft No




Ak KepyBaTu KaTtanoramu, po3milleHUMUN Ha cepBepax nocrayag € Kimberly-Clark

Byob nacka, 3B'siTbCsl 3i CBOEID KOHTaKTHOK ocoboto B K-C, 106 oTpuMaTu iHdopmalito,

Eb‘ Mpumitka: Bu oTpumaeTe enekTpoHHWIA IUCT i3 MOBIAOMIIEHHAM NPO CTaTyC CXBareHHS.
NoB'si3aHy 3 BIACTEXEHHAM/CTaTyCOM.

dopaTkoBi gxxepena

* Hk opieHTyBaTUCA HA nopTani noctavanbHukiB Coupa — KOPOTKa A0BiAKOBaA KapTKa
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